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OO0 yTBep:KIeHHH AAMHHHCTPATHBHOIO PErjiaMeHTa
10 NpPeJ0CTABIeHHI0 MYHHIMNAIbHON YCJIyrH

« IlepeBon KHI0T0 NOMELEHUST B HEJKHJI0€ NOMeNIeHHe
H HEeKHJIOT0 NMOMEeLeHHsI B JKIJI0€ NIOMelleHHe»

Pykosoxcrsysice  @enepanbHbiM  3akoHOM oT  02.05.2006 Ne 59-@3 «O mnopszke
paccMoTpenus obpamennit rpaxaan Poccniickolt ®enepannn»; OenepaabHbIM 3aKOHOM oT
06.10.2003 Ne 131-®3 «O6 oOmHEX NPHHIMIAX MECTHOIO CaMOYIpaBIeHHS B PoccHHCKOM
Denepannny; PeaepanbHeM 3akoHOM 0T 27.07.2010 Ne 210-03 «O6 opranu3anuy npeaocTaBIeHHs
rocy1apCTBEHHBIX H MyHHLHIIAILHEIX YCIyT»; ¥ CTaBOM MyHHIHIAIBHOrO 00pasoBanus « opoackoe
nocenenne «Ilocenok [TonoTHsHbI 3aBox »

INIOCTAHOBJISIET:

1. VYTBepauTs mpuiaraeMblif AIMHHHCTPATHBHBIN perjiaMeHT IIPEA0CTaBICHHS
MYHHUIHIAIEHON yCIyrd «llepeBof KHI0ro NOMEeLIeHHs B HEXKUIIOe IOMEIEHHE H
HEXHJIOTO MOMELIEHHS B )KUJIO€ IOMEIIeHHE.

2. Tlpu3HaTh yTpaTHBLIMM CHITY IIOCTAHOBJICHHE IIOCEIKOBOM YIIPaBhl FOPOJACKOTO
nocenenus « [Tocenok Ionorasnsii 3aBoa» ot 13.02.2019r Ne 27 « O6 yTBep)aeHUH
aJIMHHHCTPATHBHOIO PErjiaMeHTa NPEeA0oCTaBICHU MYHUIUNAIBHON yenyrn « [Ipunstue
JOKYMEHTOB, a4 TAK)Ke BblJla4ya peIleHHH 0 IepeBoie Wi 00 0TKa3se B IEPEBOE JKUIOr0
MOMEIIEHHS B HEXUIIOE, HIIH HEXKHIIOTO IIOMELICHHS B KHIIOE IIOMEIIEHHE,

3. Hacrosmee nocTaHOBIEHHE BCTYNAeT B CHIIY ¢ MOMEHTA €I0 MOANHUCAHHS H IIOUIEKHT
oduHaIEHOMY OITYOIHKOBAHHIO.

4. KoHTposb 3a HCIIOTHEHUEM HACTOSIIETO MIOCTAHOBJIEHUS OCTABIIAIO 3a CO0O0HH

I'naBa noceakoBoii Ynpasbl

I'Tl «Ilocenok IonoTHaAHbIH 3aBox B.1O. 3enenykun
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O6 yTBepiIeHnH aJIMHHHCTPATHBHOIO PerJaMeHTa
10 NPe0CTABICHHI0 My HHITHIIAJIbHOM YCJIyrH

« IlepeBoj *KHI0r0 MOMELIEHNS B HE/KHII0€ OMENIeHHe
H HEKHJIOTO IOMeIeHHUsl B JKH/I0€ IOMeIeHHe»

PykoBoacteysce @enepanshbiM  3akoHOM or  02.05.2006 Ne 59-®3 «O nopszke
paccMoTperHs obpaiuenuii rpaxaan Poccuiickoit ®enepanuny; ®enepaabHbiM 3aKOHOM oT
06.10.2003 Ne 131-@3 «O6 O6mHMX NPHHNHIAX MECTHOrO camoytipaBineHuss B Poccuiickoii
DQenepaunny; Oenepanbuem 3akoHoM or 27.07.2010 Ne 210-D3 «O6 opranusauum IPEeI0CTaBICHUS
FOCYAapCTBEHHBIX U MYHULUMMIATBHEIX YCIyT»; ¥ CTaBOM MYHHIHNAIBHOTO 06pasosanus «I"opoackoe
nocenenue «Ilocenok IMonoTHsHb 3aBoa »

IIOCTAHOBJISIET:

YTBepAUTh NpHIaraeMblii AIMUHUCTPATHBHEIA peraMeHT IIpPeIOCTaBICHUS
MYHHLMOATEHOH yemyrn «[lepeBos XKUIOro MOMEINEHHS B HEXKUIIOE IIOMELICHHE U
HEXKHIIOTO IIOMEILEHHS B )KHJIOE TIOMEIIEHHE.

IlpusHats yTpaTHBIINM CHITy TOCTAHOBIIEHHE [IOCEIKOBOM YIpaBhI rOpOJCKOro
nocenenus « [locemok IMonorususeni 3asoa» ot 13.02.2019r Ne 27 « O6 YTBEP)KACHUH
aIMHHHCTPaTHBHOIO PErJIaMeHTa NPeJIoCTaBIeHUs MyHHIMNIANBHOM yeuyru « [lpunaTtae
AOKYMEHTOB, a TaKyKe BblJja4ya pelueH i 0 nepeBozie Wi 00 0TKase B IEPEBOIE KHUIIOTO
ITOMELICHHUA B HEIKUJIOE, HJTH HEXHJIIOTO IIOMEIIECHHS B XKHIIOE IIOMELIECHHUE.

Hacrosiuiee moctaHOB/IEHHE BCTYMAET B CHILY C MOMEHTA €0 MOAMUCAHMS H [IOJIEHHT
opUIHATBEHOMY OIy0IHKOBaHHUIO.

KoHTpob 3a HCIONHEHHEM HACTOSIIEro MOCTAHOBIECHHS OCTaBIISIO 3a COBOH

I'naBa nmocenkoBoii Ynpassl

I'Tl «Ilocenok IosroTHsHBIH 3aBoa

B.1O. 3enenykun



YTBEPXKJIEH
Iloctanosnennem anmMunnCTpanuy
I'opoackoro nocenenns «ITocenok
IMonotHsHE 3aBomy
or«I0 » A1 2022 Ne /FE

AJIMHUHUCTPATUBHBINA PETJIAMEHT
I10 IPEIOCTaBICHHIO MyHHL[HHaJ]bHOﬁ YCIYTH <<Hepeao,u JKUIIOTO ITIOMELISHHS B HEXKHIIOE IIOMEIIIEHHE
H HCHKHIIOTO IIOMELIEHHS B KHIIOe IIOMEILIEHHE)

1. O6mHe nostokeHust

1. IlpeaMer perynmpoBanus aMHHACTPAaTHBHOTO periameHTa.

Ll AJIMUHHCTPATHBHBIH PErNIAMEHT IPeAOCTaBJICHHS MYHHLIUNIBHOA yciyru «[lepeBon
KHJIOrO NMOMEIICHHUS B HEXHIIOE NOMEIICHHE M HEXHIIOTO MOMELICHHS B IKHIIOe noMelnenue» (mauee
COOTBETCTBEHHO - a/IMHHUCTPATHBHBII PErIAMEHT, MyHHLIANANBHAS YCIyra) YCTaHaBJIMBAET MOPSIOK U
CTaHAApT NPEIOCTABICHHUS MyHHIUIIATIBHOK YCIyTH.

AIIMHHHCTPATHBHBI ~ PErVIAMEHT  oOmpejenser NOPANOK, CPOKH H  IOC/IEN0BATEIbHOCTD
BLIIOMHCHUA ~ aIMHHHCTPAaTHBHBIX IPOLEAYP MO IPeJOCTABJICHUIO MYHHUHMIAIEHOH  yCiyry,
TpeGOBAHUS K TMOPSIKY MX BBIIONHEHHS, B TOM YHCIE 0COBEHHOCTH BBINOJTHEHHS 8IMHHHCTPATHBHBIX

IPOLEAYP B JIEKTPOHHOI (opme.

ITpaBoBble OCHOBAHHS NpeNOCTABNCHHS MYHHIMIATHHON yCIyru 3akpenieHs! B IIpunoxenun
Ne 2 k HacTosIIEMY aIMUHHCTPATHBHOMY periaMeHry.

1.2. Kpyr 3asBurenei,

Mynununanesas yenyra npegocrasisercs COOCTBEHHHKY IIOMEIIECHHUS B MHOTOKBapTHPHOM J0OME
HJIH YTIIOTTHOMOYEHHOMY HM JIMILY (Jajiee - 3asABUTEb).

1.3. TpeGoBanus k mopsaKy HHGOPMHPOBAHKS O NPEOCTABICHUH MYHHIIHITAIGHOM YCITyTH.

1.3.1. Ungopmanus o mopsiake u yeaoBusx MH()OPMHPOBaHHUS NPENOCTABIICHHS MYHHULHIIANBHOH
YCJIYTH IPENOCTaBIAETCS:

CnennanucToM  mocenkoBod  Ympasel [Tl «Ilocemox  ITonoTHSHEIM 3aBon»  mpH
HCIIOCPEACTBEHHOM OOpAlUEHHH 3asBHTENS MM €ro NpeNCTABHTENs B IIOCEKOBYI0 YTpaBy ujM
OCPEACTBOM  TeNC(OHHOMH CBA3M, B TOM 4YHCIE NyTeM pasMEIICHHS Ha opHUHATEHOM caiiTe
YIOTHOMOYCHHOIO OpraHa B HH(OPMallMOHHO-TEIeKOMMYHHKALIMOHHOM CEeTH «MuaTeprer» (manee -
OGHUHAIBHBIH CAliT yIIOIHOMOYEHHOTO OpraHa);

IyTeM pasMeIleHHs Ha HHQOPMALMOHHOM CTEHAE B MOMEIIEHHH IIOCEIKOBON Ynpaesl, B
HH(POPMAUHMOHHBIX MaTepranax (Gpommopsr, OYKJIETHI, IHCTOBKH, IAMATKH);

nyTeMm nyOnuKariyu HH(OPMAIHOHHBIX MATEPHATIOB B CPEACTBAX MACCOBOI nHbOpMaIHy;
TI0CPEICTBOM OTBETOB Ha MHChMEHHBIE 00palleH s,

B cnyqae nocrynyienns ot 3assurens o6palenus B mHCHMEHHO (snexTpoHHO#) hopme oTBET Ha
oOpallleHne HaNpaB/sSeTCs TAKXKE B MHCHMEHHOM (snekTponHOI) popme He mo3znuee 30 KalleH1apHbIX
AHEH O NHA perucTpaumu obpawienus. Ilpu HampasneHuH oTBera YKa3pIBaeTCA NODKHOCTB JIMIIA,
[IONMUCABIIEIO OTBET, a TaKKe (amMHIMs, HMs, OTYECTBO (MOCIEHEE - IpH HAIHYMH) H HOMEp



AIMHUHUCTPATUBHBINA PETJIAMEHT
HPEAOCTABJIEHUSI MYHULIUTIAJIBHOMN YCJIYTH «[IEPEBO/I JKHJIOTO
IMNOMEIEHUSA B HE)KWJIOE IOMEIIEHUE U HEKIJIOT'O
IIOMEIIEHHS B )KWJIOE IOMEIEHUE

1. O6mue nosokeHus

1. Ilpeamer perymHpoBaHHs aIMHHHCTPATHBHOIO periameHTa.

13 AZIMUHHCTPATHBHBIA PEraMeHT IPefOCTaBIeHHS MYHHLIMDANBHOR yciyru «IlepeBos
KHJIOrO NMOMCLICHHS B HEKHIIOE NMOMEIICHHE U HEXKHJIOTO MOMEINEHHS B JKUIIOE noMeuieHne» (naree
COOTBETCTBEHHO - aIMMHHCTPATHBHBIH PerjaMeHT, MyHHIUMIAIbHAS yCIIyra) yCcTaHaBIMBaeT NOPSI0K H
CTaHAapT NPENOCTABICHHS MYHULUIIATBHOMN YCIIyTH.

AﬂMHHHCTpaTHBHb]ﬁ PCIIIaMEHT  ONpeaessieT TIOpANOK, CPOKH H IIOCIENOBATENLHOCTH
BBITNIOTHEHHA  aIMHHHCTPATHBHBIX NpoHenyp 1Mo NpenocTaBIEHHIO MYHHIHIATBHOH YCayrH,
TpeﬁOBaHHﬂ K NOPANKY UX BBIIOIHEHHUS, B TOM YHCJIe OCOOEHHOCTH BBINOJIHEHHS AIMHHHCTPATHBHEBIX

IPOLENYp B 3JICKTPOHHOM (opme.

IlpaBoBble OCHOBaHMS NpeAOCTABICHHS MYHHIMTATHHOMN YCIYTH 3aKpenieHsl B [Ipunoxenun
Ne 2  HacTosmeMy aAMHHHCTPATHBHOMY perjiaMeHry.

1.2. Kpyr 3asBurenei.

MyHuuunansHas yeryra npenocTasisercs CODCTBEHHHKY IOMEIIEHHs B MHOTOKBAPTHPHOM J0Me
HJIH YTIOJTHOMOYCHHOMY MM JIHILY (ZaJiee - 3asBUTes).

1.3. TpeGoBauus k mopsaxy HH(POPMHPOBAHHUA O MPEIOCTABICHHH MYHHULIMIIATBHOM YCITYTH.

1.3.1. Mngopmanust o nopsiake u yenosusx HH(OPMHPOBAHHSA NIPENOCTABICHHUS MYHHIHIIATBHOMR
YCIIYTH NIPEe0CTaBISIETCS :

CHeLHanucToM  mocenkoBod  Vmpasel [Tl «Ilocenox  IMomoTHsHsmt — 3aBomy npu
HEMOCPEACTBEHHOM OOpAIleHHH 3asBHTENS HJIH €ro MpeiCTABUTENS B MOCEJKOBYIO YIpaBy MM
NOCPEACTBOM Tele)OHHOH CBA3M, B TOM 4HCIE IyTeM pa3MElIeHHS Ha obHIHANEHOM  caliTe
YIIOTHOMOYEHHOTO OpraHa B HH(pOPMalHOHHO-TEIEKOMMYHHKALHOHHON CeTH «MHTepreT (nanee -
O(UIHATBHEL CalT YIIOTHOMOYEHHOTO oprasa),

OyTeM pasMCIIEHHSA Ha HH()OPMALMOHHOM CTEHJE B NOMEIICHHH IIOCEIKOBOM Ynpasel, B
HH(OPMALHOHHBIX MaTepHaax (6pomrropbl, GyKIETEI, THCTOBKH, MaMSITKH);

nyTeM My0IuKauy HHGOPMAIHOHHBIX MATEPHATIOB B CPEZICTBAX MaCCOBO uH(opMarmy;
[OCPEICTBOM OTBETOB Ha NIHCbMEHHBIE OOpAIeHHS;

B ciydae noctymnenns ot 3asButens obpaiieHus B MHCEMEHHOMN (onexTpoHHO#) hopme OTBeT Ha
oOpallieHne HapasIsSeTcs TakKe B IHCHMEHHOI (3nexTpoHHOMH) dopme He mo3zHee 30 KaneHIAPHBIX
AHEH co AHA peructpauuu obpawenus. [Ipu HanpaBieHHH OTBeTa YKa3bIBaeTcsl JO/DKHOCTE JIHIIA,
TOJUTMCABIIErO OTBET, @ TAKKe (aMHIAA, HUMS, OTYECTBO (NOCTEJHEE - NPH HATHYMH) H HOMeEp

TenedoHa HCIIOTHATES.

1.3.2. CnpaBounas HHGOPMALH 0 MECTOHAXOK/IEHHH, rpauke paGoTEl, KOHTAKTHBIX TenedoHax



YIOTHOMOYEHHOrO OpraHa, azpece 31eKTPOHHOM IOYTHI YIOIHOMOYEHHOTO OpraHa pasMelleHa Ha
O(HLHATBHOM calfTe MOCeKOBOH YIpaBbi.

2. Cranpapr npeaocraBienus MYHHUHNAJIBHOH yCJIyrH

2.1. HaumeHOBaHHe MyHHLHIATEHOI YCIIYTH.

Haumenosanue MYHHIUITAJIBEHOH YCIIYTH - IEPEBO/ JKHJIOTO OMEMIEHHS B HEKHUIIOE NOMEIICHHE
H HEXXHJIOTO TTOMEILIEHUS B JKHJI0€ [TOMELIECHHE.

2.2. HaumeHoBaHHe OpraHa, Ipe0CTaBISIOIIEro MYHHIHIAIBHYIO YCIIYTY,
Opras MECTHOro caMoynpaBIIeHHs.

B nmpenocraBnenns MyHHUHIATEHOMH YCIYTH B pAMKaX MEXBEIOMCTBEHHOIO HHOOPMALHOHHOTO
B3auMozeHCcTBHs yyacTByeT Pexepaibhas ciyxba rOCYZapCTBEHHOH PpErHCTpallHH, KaJaacTpa u
kaprorpapuu, @enepambHas Hamorosas cliyxGa, CHCNHATH3UPOBAHHBIE TOCYJAPCTBEHHBIE M
MyHHUHNATBHBIE OPraHA3aLNN TEXHHYECKON HHBEHTAPH3ALHH.

3anpemaercst TpeGOBaTh OT 3asBUTENS OCYIICCTBIICHUS NEHCTBHH, B TOM YHCJIE COTNIaCOBAHHH,
HEOOXOOUMBIX [/ MOJYYeHHS MYHHUHIATBHOM YCIYTH H CBSI3aHHBIX C OOpallleHHEM B HHBIE
FOCYZApCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYNPABNECHHS, OPraHM3ALMH, 33 HCKIIOYCHHEM
TMOMy4CHHA  YCIyT, BKIIOYEHHBIX B I[I€PEYeHb YCIYT, KOTOPBIE SBIAIOTCH HEOOXONUMBIMH M
00s3aTebHBIMH JUTA IPEAOCTABICHHS MyHHLMIATEHOMN YCIIyTH.

2.3. Onucanue pe3yibTaTa NpeI0CTABICHHS MYHHLIHUNAIBHOM! YCITyTH.

Pesynbratrom mpenocrasienns MyHHIHNMATBHOIM YCIYTH ABIACTCS NPHHATOE YIOJHOMOYEHHBIM
OPTaHOM PENICHHE O [IEPEBOJE HIIM 00 OTKa3e B EPEBOJIE KHUIOrO MOMEIIEHHS B HEXUIIOE TOMELIEHHe
H HEXHUJIOTO NMOMEILIEHHUA B )KUIIOE TIOMEIIEHHE.

Qopma yBeOMIEHHA O mepeBoie (OTKase B MIEPEBOJIE) JKHIIOrO (HEXHJIOro) MOMEIIEHHs B
HEXKHIIOE (KHJIOE) IOMEILEHHEe YTBEP)KIAeHA [IOCTAHOBICHHUEM IIpaBuTenscrBa Poccuiickoit ®eneparun
ot 10 aBrycra 2005 Ne 502 «O6 yTBepiaeHun dbopmBI yBeoMIIeHHS 0 TIepeBoe (oTkase B mepeBoie)
PKUJIOTO (HEXKMJIOr0) NIOMEIIEHHS B HEXKHIIOE (’kunoe) nomemmenue» (IIpunoxenue Ne 3 k HACTOALIEMY

aIMHHHCTPaTHBHOMY PETJIaMEHTY).
PesynbTar npesiocraBieHns MyHHIUIATLHOM YCIIyTH MOXKET OBITh IOJIy4YeH:

- B mocesnkoBod Ympase I'Tl «ITocenok ITomoTHsiHeni 3aBom» Ha OyMaXHOM HOCHTENE mNpH
JTHYHOM oOpaleHuu;

- [IOYTOBEIM OTIIPABJIEHHEM;

- "Ha EIIl'Y, PIII'Y, B TOM uucle B Gopme 31eKTPOHHOrO JOKYMEHTa, IOIIIUCAHHOIO
3JICKTPOHHOH MOAMUCEIO.

2.4. Cpox mpenocTaBieHHs: MyHHUMITATBHON YCIYTH, B TOM YHCIE C y4YETOM HeoOXOAHMOCTH
oOpallleHHs B OPraHM3alliH, y4acTBYIONIHE B IPEA0CTABICHHH MYHHIIHIIAIBHOM YCITyTH.

IlocenkoBas Ynpapa mpuHHMaeT pemenne o mepeBoge WM 06 OTKase B NIEPEBOJIE KUJIOrO
TIOMEIICHASA B HEXHIIOC MOMEIIECHNE H HEXUIIOr0 MOMELICHHS B )KHJIOE NOMELIEHHE He I03Hee YeM
yepes 45 1HeH CO JHA NpPEACTaBIeHMS B yKa3aHHBIA Oprai JOKYMEHTOB, O00S3aHHOCTH IO
NPEACTaBICHHIO KOTOPBIX BO3JIO)KEHA HA 3aSBHTES.
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Denepanuu ue PeIyCMOTPEHO.,

Cpox Beizaun AOKYMEHTOB, ABIISIOUIMXCS  pe3yJbTaToM IIPCIOCTABICHHS MYyHHOHNATBHOLN
YCIIYTH, - HE [03/1Hee YeM Yepe3 3 pabounx mus co AHA IPHEATHS PELICHHS B COOTBETCTBHH ¢ IMYHKTOM
3.1.3 Hactosmero AIMHHUCTPATHBHOTO PErjlaMeHTa,

2.5. HopmatusHEIe npaBoBkie aKTBl, peryHpYIOIIHe [PeNOCTaBIICH e MYHHLHIATBHOHR yenyray.

Ilepeuens HopmaTHBHBIX TIPaBOBBIX AKTOB, PEryIHPYIOLIHX [IpeI0CTaBIeHHe MYHHLHNATBHOM
YCIYTH (C yKa3aHHEM HX PEKBH3HTOB u HCTOYHHKOB OGHLHATEHOrO Oy6IMKOBaHHS), pasMeraercs Ha
oHIMATEHOM caiiTe YIIOITHOMOYEHHOr0 oprana, Ilocemkogas Ynpasa o6ecneunsaer pasmemenune u
AKTYyaIH3alMI0 NePeYHsl HOPMATHBHBIX TPaBOBBIX ~ aKTOB,  pPeryMMpyIOLIHX NpeoCTaBlIeHHe
MYRHUMNATBHON yCITyTH, Ha CBOEM O(HIHATBHOM caiite.

2.6. HcuepnsiBaromuii NICPCYCHb  TOKYMEHTOB, KOTOpEIC€ 3afdBHTENL mOIKeH IIpEICTaBUTHL
CaMOCTOATENILHO, H JIOKYMEHTE, KOTOpBIE  3asBUTENb BrpaBe HUPEACTaBHTE 10 COOCTBEHHOI
MHUIIHATHBE, TaK KaK OHH MmomjIexar [PEACTABNCHHI0O B  pamkax MEXBEIOMCTBEHHOr 0O
HH(pOPMaHOHHOTO B3aHMOIeHCTBHS.

2.6.1. HcuepnsiBaromuit TIEPEYCHb  NIOKYMEHTOB, HEO6XOMHMBIX AId  NIPEeOCTaBICHHS
MyHHUMIANBHOH yciyry.

Heuepnssarommii nepeuens HAOKYMEHTOB, HEOOXOMMEIX /ISl IIPENOCTABIEH S MYHHIHIATBHON
YCIIYTH, KOTOpbIE 3asBHTENb IPeACTaBISeT CaMOCTOATEJTBHO B YIIOTHOMOYEHHEII opras:

1) 3astBrenue o nepesose [IOMELIeHHS;

2) TIPABOYCTAHABIMBAIOIINE TOKYMEHTH Ha TICPEBOINMOE  IOMeIeHHe  (MOATHHHUKH HITH
34CBH/ICTCIILCTBOBAHHBIC B HOTAPHATHHOM TNOPs/IKE KOUH);

HJTH HEIKUIIOTO IOMELIEHHS );

6) mporokon o6uero CoOpaHus COGCTBEHHHKOB mMOMeIeHHl B MHOTOKBapTHPHOM JIOMe,
COZIepKamuii pemenne 06 X COrnacuu ua TIEPEBOA JKUIIOTO OMEIIEHHS B HEXKHIIOE IIOMEIIEeHHE;

7) cornache Kaxmoro coGcTBeHHMKA BCCX IOMEINCHMH, NPHUMBIKAIOMHX K HEPEBOTHMOMY
TOMEILICHHIO, Ha NIEPEBO JKHIIOrO MOMELLEHHS B HeXUIToe [OMeIIeHH e,

2.6.1.1 B ciyyae HAlIpaBJICHU 3asBIIeHUS 1IOCpeacTBoM EITT Y, PIII'Y, cBenenus us JOKYMEHTa,
YAOCTOBEPSIOIIEro JINYHOCTD 3asBHTEIS, NPEACTAaBATENA (POPMHUPYIOTCS TpH TIOATBePXACHHH YIEeTHOM
3anmucH B ExmHoil cucreme HACHTHHKAMA | ayTeHTHOHMKALME M3 COCTaBa COOTBETCTBYIOLIHX
AQHHBIX YKa3aHHOH YYeTHOM 3amucu u MOTYT OBITh NPOBEPEHEI myTem HAlpaBJIeHHUA 3ampoca
HCIIOIE30BaHHEM CHCTEMBI MEXBEOMCTBEHHOIO SJIEKTPOHHOTO B3aUMOIEHCTBHY.

B ciyuae, ecin 3assnenue TIONIACTCA Yepe3 NMpeACTABHTENA 3asBHTENS, TaKKe NIpeJICcTaBseTcs
AOKYMEHT, IOATBEPXKNAIOIIHI ITOTHOMOYHS Ha OCYIICCTBICHHE NCHCTBUH OT HMeHH 3asBHTens. B
KaueCTBE NOKYMEHTa, IIOATBEPIKIAIOLIEro TIOJIHOMOYHS Ha OCYINECTBJCHHE AeHCTBHH oOT HMEHH



3aABUTEII, [IPEICTABUTEIb 3asBUTES BIPABE [IPEICTABUTS:

- 0OPMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATENHCTBOM Poccuiickoi Denepaunn 10BEPEeHHOCTH
(s puzmyeckux jui);

- 0QOPMIICHHYIO B COOTBETCTBHH C 3aKOHOLATEIHCTBOM POCCHICKOl Defiepalliy JOBEPEHHOCTS,
3aBEPCHHYIO NEYAThIO 3ajABUTENSA M IOANHCAHHYIO PYKOBOIUTENEM 3aSBUTENS MM YIIOJIHOMOYEHHBIM
9THM PYKOBOJHTEINIEM JIULIOM (JUIS FOPUIMYECKHX JTHII).

B cnyuae, ecnu 3asBnenme mopaercs uepes mnpencTaBHTeNs 3asBHTENS nocpeacrsom EINY,
PIII'Y, u moBepeHHOCTH mpenCTaBHTENS 3aSBUTENs H3rOTOBICHA B ANIEKTPOHHOH (opMe, Takas
AOBEPEHHOCTb JIOJUKHA OBITH TOJIMCAHA 5JEKTPOHHOI NOIMHUCBIO, TpebOoBaHMA K KOTOpOit
YCTaHABJIMBAIOTCA 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu, PEryJIMpYIOIIMM OTHOLUEHHS B
00J1aCTH HCTIONB30BAHHSA 3TEKTPOHHBIX MOMUCE.

YnocroBepeHHas, COBEpIICHHAS WIH BbLIAHHAS HOTapHyCOM [OBEPEHHOCTh MpPEICTABHTEINSA
3a4BUTE/II B OJIGKTPOHHOH (OopMe HO/MKHA COOTBETCTBOBATH TpeboBanuaM crated 44.2 OcHoB
3aKoHonarenbcTBa Poceuiickoit @enepaunu o Hotapuare ot 11 ¢espans 1993 roma Ne 4462-1.

2.6.2. 3asBuTens BIOpaBe HE MPEICTABISTH AOKYMEHTBI, IIPEAYCMOTPEHHBIE B NMOANMYHKTaX 3, 4
nyHkTa 2.6.1, a Taxke B ciyyae, eCTH npaBo Ha NEPEBOAUMOE NOMELIEHHE 3aPErHCTPUPOBAHO B
EnuHom rocynapcTBeHHOM peecTpe HemBHXHMOCTH, AOKYMEHTEI, NIPEAYyCMOTPEHHbIE MOMIYHKTOM 2
IyHKTa 2.6.]1 HACTOSAIIEro aAMUHUCTPATHBHOTO pernaMeHra.

2.6.3. JlokyMeHTBI (KX KOIIMH HIIH CBELEHHN, COACPXKAIIMECS B HUX), yKa3aHHbIE B IOIIYHKTAX 2,
3, 4 nynkrta 2.6.1 HacTosmero AJIMHHUCTPAaTHBHOIO pErjlaMeHTa 3alpalllMBalOTCd IOCEIKOBO
Y1paBoii B rocyJapcTBeHHBIX OPraHax, OpraHax MoIBeIOMCTBEHHbIX TOCYyIapCTBEHHBIM OpraHaM HIIH
OpraHam MECTHOI'O CaMOYNIPABJICHHS OPraHH3aLMUAX, B PACTIOPSHKEHHH KOTOPBIX HAXOIATCS yKa3aHHbIe
AOKYMCHTEI, €CJIH 3asBUTE/b HE NPEACTABHIIN yKa3aHHbIE JOKYMEHTBI CAMOCTOATEIBHO.

B cootsercTBHM ¢ mynkTom 3 cratem 36 JKummmmoro Koznekca Poccuiickoit ®enepanuu
YMCHBUICHHE pa3sMepa O0IIero MMyIIeCTBa B MHOTOKBAPTHPHOM JOME BO3MOYXHO TOJNBKO ¢ COTMIACHS
BCEX COOCTBEHHHKOB MOMEIICHHHA B JAHHOM JIOME ITyTeM ero PEKOHCTPYKIHH.,

B coorserctBuu ¢ mynkToM 2 craten 40 JKumummoro konekca Poccuiickolt ®enepanun, ecnu
PEKOHCTPYKLHSA, NEPEYyCTPOHCTBO W (MJIM) IIEpeIUIAHMPOBKA IIOMELUEHHH HEBO3MOXHEI Ge3
NMPUCOCAMHEHNA K HHM 4acTH oOIIero HMyIIECTBA B MHOTOKBADTHPHOM JOME, HAa TaKHe
PEKOHCTPYKLHIO, IEPEYCTPOMCTBO M (MIM) NEperIaHupOBKY MOMEIIEHHH MOKHO GBITh IOJTY4E€HO
COrIacHe BCeX COOCTBEHHMKOB MOMEILEHHH B MHOTOKBAPTHPHOM JI0ME.

IlocenkoBass Ympasa, ocymecTsisiomas mnepeBog MOMELIEHHH, He BHpaBe TpeGOBaTH OT
SGIBUTE/A TPE/ICTABICHUE JAPYTHX JOKYMEHTOB KPOME JOKYMEHTOB, HCTpeGOBAaHHE KOTOPBIX Y
SUIBHTEILL  JIONYCKACTCH B COOTBETCTBHM C IYHKTOM 2.6.] HACTOSIIEr0 aIMHHHCTDPATHBHOTO

perjaMeHTa.

[Io MexBEeNOMCTBEHHBIM 3ampocaM IIOCETKOBO YmpaBbl, ykasaHHBIX B a63ale IepBOM
HACTOALIETO IMYHKTA, JOKYMEHTBI (MX KONHH HIIH CBECHHS, COAEPIKAIINECS B HHX) IIPeSOCTABIIMIOTCS
FOCYNApCTBEHHBIMH  OpPraHaMH, NOJBEJOMCTBEHHBIMH TOCYNAPCTBEHHBIM OpraHaM HIH OpraHam
MECTHOTO  CaMOYTpaB/ICHHUS OPraHM3aUHAMH, B DPACTOPSIKEHHH KOTODBIX HAXOJATCS YKa3aHHbIE
AOKYMCHTBI, B CPOK HE NPEBBIMAIOIIHHA NSTh pabo4uuX JHEH CO JHS MOCTYIUIEHHS MEXKBEIOMCTBEHHOTO
3ampoca B OpraH WIIH OPraHH3al|Io, NPEeIOCTABIAIOIINE JOKYMEHT H HH(POPMALIHIO, eCITH HHBIE CPOKH
HMOArOTOBKHM H HANPABJICHHS OTBETA HA MEXKBEIOMCTBEHHBIH 3alpOC HE YCTAHOBJEHHI (hefepatsHbIMuU
3aKOHaMH, npaBoBbiIMM akTamu [lpaBurenscrtBa Poccuiickoit Denepanun u [IPUHATBIMH B
COOTBETCTBMH ¢  (e[epalbHbIMU 3aKOHAMH HOPMATUBHBIMH IIPABOBBIMH aKTaMH cyOBexToB

Poccuiickoit @enepanuu.

2.7. VicuepnbIBalomuil epeyeHb OCHOBAHMI IS OTKa3a B IpHEeME JOKYMEHTOB, HEOOXOIUMBIX
AU IPEIOCTABIICHUS MyHHIMIIAIBHOI YCITyTH,



Otkas B mpueMe JOKyMEHTOB, HEOOXOAMMBIX U IIPEAOCTABICHHS MYHHIMIIATHHOM YCIYTH,
3aKkoHozaTenbeTBOM Poccuiickoit Qenepanyu He peaycMOTPEH.

2.8. MWcuepnpiBalomuii IepedeHb OCHOBAHHH IS TNPHOCTAHOBIEHHS WIH OTKa3a B
NPEIOCTaBICHHH MYHHIIMIIAIBHOM YCIIyTH.

IIpuocranosnenre npeaocTaBIeHHs MYHHIMNATLHON YCIYTH 3aKOHONATENLCTBOM PoccHiickoil
@eniepaiy He NPELYCMOTPEHO.

Otka3s B [ICPEBOAC KHIIOTO IOMEIICHHUS B HEXKHIIOC NMOMELICHHUE HIIH HEXHIIOTO IOMELIEHUS B
JKHJIO€ TIOMEIICHUE NOMMYCKAETCA B Clydae, ecu:

1) 3asBHTEJIEM HE IPEACTABJICHBI JOKYMEHTHI, ONpeAeIeHHbIe MyHKTOM 2.6.1 HacTosmero
aIMHHHCTPaTHBHOTO perjiaMeHTa, 00s3aHHOCTh MO MPECTaBICHHIO KOTOPEIX ¢ YYeTOM MyHKTa 2.6.3
HacTOSIIEro aIMHHHCTPATHBHOIO PErjlaMeHTa BO3JIOJKEHA Ha 3asIBUTEIIS,

2) moctymneHus B IOCENKOBYIO yIOpaBy OTBeTa OpraHa TOCYNAPCTBEHHOM BIACTH,
T0JBEIOMCTBEHHO! OpraHy rOCY/apCTBEHHOH BJACTH WIH OPraHy MECTHOTO CaMOYIpaBICHHS
OpraHM3ali¥ Ha MEKBEJIOMCTBEHHBIl 3alpoc, CBHACTENLCTBYIOWIEr0 00 OTCYTCTBHH AOKYMEHTA H
(u) uHpOpMAIHH, HEOOXOMUMBIX JUIS IIEPEBOJA HKHIIOTO MOMEMIEHHS B HEXHIIOE MOMEMIEHHE I
HEXKUJIOTO TIOMEINEHHS B JKHJIO€ IIOMEIICHHE B COOTBETCTBHH C IIyHKTOM 2.6.1 HacTosmero
aIMHHHCTPATHBHOTO ~DEIJIAMEHTa, €CJIH COOTBETCTBYIOIIMH JOKYMEHT He ObUI NpeacTaBieH
3asBUTeNIeM MO coOCTBeHHOH HHHLUMaTHBe. OTKa3 B MEpEBOJE KMJIOTO INOMELIEHHS B HEXHIIOE
MOMEIICHHE MM HEXHJIOrO TMOMEIICHHS B JKMJIOE IIOMEHIEHHE I10 YKa3aHHOMY OCHOBAHMIO
AOMYCKaeTcs B  CIydae, €CIH YIOJHOMOYEHHBIH OpraH IMocjie IOdydYeHHs OTBEeTa Ha
MEXBEJOMCTBEHHBIH 3apOC  yBEJOMHJ 3adBHTENA O MOJNYYCHHH TAKOrO OTBETA, NPEJIONKHI
3aiBUTE/IO MPENCTABUTh JOKYMEHT H (HH) uHpOpMaLMIO, HEOOXOOUMBIE IS MEPEeBOJa IKHIOrO
MOMEIICHHA B HEXHIOE IOMCIICHHE WM HEXHIOr0 IOMELIEHHS B JKHIOE IIOMELICHHE,
NPEIYCMOTPEHHBIC IYHKTOM 2.6.1 HACTOSIIIEr0 aIMHHUCTPATHBHOTO PErIAMEHTA, W He TOMyYHII TaKHe
MOKYMEHT M (MIM) MHQOPMAUMIO B TeYeHHME NATHAANATH paGouyux AHEH €O JHA HAIpaBICHHS
YBEIOMJICHHS;

3) nmpeacTaBieHUs JOKYMEHTOB, ONpe/Ie/IeHHBIX MyHKTOM 2.6.1 HacTosmero aJIMMHHCTPATHBHOTO
periaMeHTa B HeHaUIeXKalluii opraH;

4) HecobmoJeHHE NPeayCMOTPEHHBIX cTaTheil 22 JKuIMIIHOrO KomeKca ycIoBHH IepeBoza
MIOMEIIEHHs, a HMEHHO:

a). eClM JI0CTYN K NMEPEBOJHMOMY MOMEIIEHHIO HEBO3MOXEH 6e3 HCIONb30BaHHS IIOMEIIEHHI,
00ecneunBaOIMX JOCTYNl K JKHJIBIM MOMELICHHSAM, HJIH OTCYTCTBYeT TEXHHYECKas BO3MOXHOCTE
000py10BaTh TaKOH JOCTYN K JAHHOMY IOMEIIEHHMIO (IPH MepeBOJE KHIOTO MOMELIEHHS B HEXHIIOE

[IOMELIEHHE);

6). ecim mepeBOAMMOE MOMEIIEHHE AB/IAETCA YACTBIO JKHIIOTO TOMELIEHHs JTUGO HCIOMb3yeTCs
COOCTBEHHMKOM JAHHOIO IOMELIEHHS WJIH HMHBIM TPXJAHHHOM B KAa4eCTBE MECTa MOCTOSHHOIO
MPOKUBaHHS (TIPH IIEPEBOJE JKHIIOTO MOMEIIECHHS B HeXKUIIOE [IOMEILEHHE);

B). €CJIH NPaBO COOCTBEHHOCTH HA IEPEBOAMMOE NOMEIIEHHE 0OPEMEHEHO NpaBaMH KaKHX-HG0
JIHIL;

r ) €CJIH TIOCJIE TIIepeBOJa M3 JKHJOI0 IOMEINEHHS B HEXKHIIOE MOMEIIEeHHE HCKIIIoYeHa
BO3MOXXHOCTE JOCTYNa ¢ HCIOJIb30BAHHEM I[IOMELICHUH, obecrneynBaOIuX JOCTYII K JKHJIBIM
I[IOMEIICHHAM,

I). ecld IpH IepeBoJe KBApTHPHl B MHOrOKBAPTHPHOM JIOME B HEXHJIOE INOMELICHHE He



COOMOeHSI CreAyToLHe TpeGoBaHus:
- KBapTHpa pacrooXeHa Ha NepBOM 3Take YKa3aHHOIO aoma;

- KBapTHpa pachnoJio)KeHa BhIe EPBOro 3Ta)ka YKa3aHHOro pnoma, HO ITOMEINEeHHS,
PacnoIoKeHHEbIe HEIIOCPE/ICTBEHHO 10 KB&pTPIpOLUI, IIEPEBOJIUMOM B HEXHJIOE IIOMEIIIEHHE, He
ABJIIIOTCA JKHJIBIMH,

€) TaK)Ke He JOMyCKaeTCs:

- TICPCBONL XKUIIOrO MOMEIICHHS B HAeMHOM NOME CONHAILHOIO HCIIONb30BAHUS B HEXHIIOE
TIOMEILEHUE;

- ICPEBOLL KHUIIOrO MOMEILICHHS B HEXHIIOE MOMEILEHHE B Ie/IsX OCYIIECTBIIEHHS PETUTHO3HOM
AEATENBHOCTH;

- TICPEBO/ HEXKHIIOTO NMOMELIEHHS B KHIOE MOMEIIEHHE eCIH TaKoe IIOMELIEHHE HEe OTBEvaer
TpeOOBAaHUAM, yCTaHOBIEHHBIM [ToCTaHOBIEHMEM IIpaButenscrea PO or 28 sHBapsa 2006 r. Ne 47
«OG yrBepsxnenuu Ionoxkerns o TIPH3HAHHH [OMEIICHHS JKHIIBIM IOMELIEHHEM, JKHIIOr0 NIOMEILEeHUs
HCNPUTOAHBIM UL NPOXKHBAHUA, MHOTOKBAPTHPHOTO JOMa aBAPUHHEIM M MOIEKALMM CHOCY HIH
PCKOHCTPYKIIHH, CaZ0BOTO Z0Ma JKHIIBIM JIOMOM H XKHJIOTO JOMa CaZlOBBIM IOMOM» WIIH OTCYTCTBYET
BO3MOXKHOCT 00ECIIEYHTE COOTBETCTBHE TAKOTO HOMEIIEHHS YCTaHOBJICHHBIM TPeGOBaHHUAM.

5) HecooTBeTCTBHS IIPOCKTA MEpeyCcTpoiicTBa M  (MJIH) NEPCIIIAHUPOBKH IIOMEINEHUA B
MHOTOKBApPTHPHOM JIOM€ TpeGOBaHHAM 3aKOHOAATe/IbCTRA.

Henonyuenne mnu mecBoespemenmoe TOMy4eHHE NOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6.]
4AMHHHCTPATHBHOIO PErJIaMEHTA H 3allpOLICHHBIX B F'OCYIapCTBEHHBIX OpraHax, U NOABEeIOMCTBEHHELX
TOCYNapCTBEHHBIM OpraHaM WIIH OpraHaM MeCTHOrO CaMOyNpaB/IeHHs OPTaHU3AIHAX, B PACTIOPSIKEHHH
KOTOPBIX HAXOMATCS yKa3aHHbIE JOKYMEHTHI, HE MOXET SIBISThCS OCHOBAaHHEM /Il 0TKa3a B NepeBoje
PKHIIOTO MOMEILICHHS B HEXKHJIOE TIOMEIIEHHE N HEXHIIOTO OMEIICHH S B XKHIIoe HOMeILEHHE.,

2.9. Ilepeyens ycmyr, KOTOpEIE  SBITIOTCS  HEOOXONMMBIMH M 00S3aTeIbHEIMU TS
IPEIOCTABICHAA MYHHUMNATBHON YCIYTH, B TOM YHCIIe CBEACHHA O NOKYMEHTe (HOKyMeHTax),
BbIIaBa€MOM (BBIAABAEMBIX) OPraHH3aLUIMH, Y4acTBYIOIIUMH B NPEOCTABNCHHH MYHHLUIATHHOMN

YCIIyTH.

Yenyru, KoTopele  sBRsIOTCS HEOOXOJMMBIMH M 0BS3aTeIBHBIMH I TIpeNOoCTaBIIeHUS
MYHHUHINIATBHOH yCmyru:

1) yciyra 1O TOATOTOBKE MpoeKTa nepeycTpoiictea u  (wim) NIEPENIaHHPOBKH
[IEPEBOAUMOTO NOMEILUEHHsI (B Cllydae, eciu [€PEYCTPONUCTBO H (UIIH) lIepennanupoBKa TpeOyroTcs s
o0ecreyeHns HCII0IB30BAHMUS TAKOTO [IOMEIICHHS B KQYECTBE JKUJIOr0 HITH HEXUJIIOTO NOMEINEHHS),

2) 0opMIIeHHE NOKyMeHTa, YAOCTOBEPAIOIEro mpasa (MOTHOMOYHS) MpPE/ICTABUTENS, B
CityHae, eClid 3a NPEeNOCTaBICHHEM YCIIyrH obparaeTcs NPENCTABUTEND 3asBUTEIIS;

2.10. ITopsanok, pasmep u ocHOBaHUS B3UMaHUs TOCYNapCTBEHHOH MOLTHHBI MIH HHOM ILJIATEI,
B3MMAEMOH 3a IPe/IOCTaBICHHE MYHHIANIANEHO] YCIyru.

Ilpenocrasnenne MyHumunameHOl YCIYTH  OCyIIECTBIACTCS GecmiaTHO, rocyaapcTBeHHAs
TOLUIHHA HE YIUIaYUBAETCS.

2.11. Tlopsnox, pasMep M OCHOBAHMS B3HMAHUS ILTaThl 32 NPENOCTaBICHHE YCIYT, KOTOPHIE
ABJAIOTCA HEOOXOMUMBIMH M 06SA3aTEIIBHBIMH JUIS TIPEIOCTABICHAA MYHHUHIIAILHOMK YCITyTH, BKIIOYas
HH(OPMALHIO 0 METOIHKE pacdeTa pasMepa Takou IIaTkl.



[Topsnok, pasmep u ocHOBaHHS B3UMaHUS [L1aTE] 32 TIPENIOCTABIICHHUE YCIIYT, YKa3aHHBIX B IyHKTE
2.9 HaCTOSIIIEro aIMHHUCTPATHBHOTO perjaMeHra, omnpeznensercs OpraHHu3alHIMH,
NIPENOCTABIAIOLMMH JAHHBIE YCIIYTH.

2.12. MakcuManbHellf CPOK OKHIAHHS B OHEpENH NpH moja4e 3ampoca O MPeJOCTABICHHH
TOCYIapCTBEHHOH WM MYHHIUNIAILHOM YCIYTH W TIDH TIONYYeHHH pPe3y]bTaTa MHpenoCTaBJICHHS
FOCYyIapCTBEHHOM MJIH MyHHLMIAIBHOI YCIIYTH.

Makcumanbusiit  cpok oxumaHus B O4CPCAM TIpH TMOfa4e 3asBIEHHS O NPeNOCTABICHHH
MYHHLHIATbHOH yCIIYTH W TIPH NOJyYeHHH pe3y/IbTarta NaHHOH MYHHIHNAIBHON YCIIyTH HE HOJKeH
NPEBBIIATE 15 MUHYT.

2.13. Cpok u mopsnok PETHCTpallA 3anpoca 3asBUTENS O NpPeOCTABICHHH rOCy1apCTBEHHOI
WM MYHHLIHOAIBHOH YCIyTH.

3asBieHHe O mpenocTaBIEHHH MYHHLIMIIATIBHOH YCIYTH, IpeCTaBIeHHOE 3asBUTEEM JIHYHO
6o ero mpexcraBuTeeM, PETHCTPHPYETCA YNOJIHOMOYEHHBIM OPraHOM B TeyeHue | pabouero nus ¢
AQThl IOCTYIUIEHHS! TAKOrO 3asIBIICHMUSI.

3asiBlieHHe, NOCTyNHBLICEe B ONeKTpoHHOH ¢opme Ha EIY, PITY PerucTpupyercs
YHOTHOMOYCHHBIM OpraHOM B JIEHb €ro MOCTYIUIEHHS B ClIy4ae OTCYTCTBHS aBTOMAaTHYECKO
PerucTpanuu 3anpocos Ha EII'Y, PIITY.

3asBnenne, nocTynuBmee B Hepaboyee BpeMs, perucTpHpyercs YIOJHOMOYEHHBIM OpPraHoM B
NEPBEIH pabounit eHs, CaenyIom i 3a JHeM ero MIOJTyYEHHS.

2.14. TpeGoBauus «k TIOMCIICHHAM, B KOTOPBHIX MPENOCTaBISIOTCS rOCynapCTBeHHBIE H
MYHHLHUNANBHEIE yCIYTH, K 3a1y OXKHAAHHS, MECTAM IS 3alOJIHEHHS 3alIpOCOB O TIPEAOCTaBICHHH
FOCYNapCTBeHHOH HIM MYyHMIHIAIBHON YCIIyrH, HHOOPMAIIHOHHEIM CTEHAaM ¢ obpasuamu  ux
3alOMHCHHS H NIEPEYHEM JI0KYMEHTOB, HEOOXOMHMBIX IS TNpEIOCTaBICHUS KaXI0H IroCy1apcTBEeHHOM
WM MyHHIIMNATILHOH YCIIyIH, B TOM 4HCIe K 06ecnedeHHIo AOCTYIMHOCTH U1 MHBAIHIOB YKAa3aHHBIX
00BEKTOB B COOTBETCTBHH € 3aKOHOIATENHCTBOM Poccuiickoit ®eneparnn o commansHol 3amuTe

HHBaJILO0B.

2.14.1 Tlpu pacnonoxeHHH mOMemeHus YIOJHOMOYEHHOIO OpraHa Ha BepXHEM sTae
CHCUHUATHCTBI II0CETKOBOH YTIpaBhl 0053aHbI OCYIECTBIATD TIPHEM 3aABHTEIICH Ha IIEPBOM 3Taxe, eCJIH
TI0 COCTOSIHHUIO 30POBbsI 3asABUTEb HE MOYKET IOJHATHCS I10 JIECTHHIIE.

Ha reppuropuu, npuneratommeii k 3nammo YIOTHOMOYCHHOTO OpraHa, OpraHM3yIOTCsS MECTa i
TIapKOBKH aBTOTPAHCIIOPTHBIX CPE/ICTB, B TOM YHCIIE MECTA IUIS IapKOBKH aBTOTPAHCIIOPTHEIX CPEICTB
HHBaNMAO0B (He MeHee 10 mporeHTOB MECT, HO He MCHeEe OJHOrO0 MECTa), NOCTYN 3asBHTENel K
[TapKOBOYHBIM MECTaM SIBJII€TCS OecIIaTHBIM.,

Ilomemenue mocenkosoit Ympass: s TipueMa sasBUTENeH 000pynyeTcs HH(OPMALHOHHBIMH
CTCHIaMH, Ha KOTOPBIX pasmemaercs (opma 3asBiIeHHS ¢ 00pasiioM ee 3amoNHeHHs W mepeueHs
AOKYMEHTOB, HEOOXONUMBIX IS IIPEIOCTABICHHS MyHHLHIATEHOMH YCIIYTH.

[lomemenuss, B KOTOpBIX OCYINCCTBIISAIOTCS ACHCTBUA IO IIPEJOCTABICHHIO MYHHUUTATBHON
yeiyru, obecrneunBaoTcs KOMIIBIOTEPaMH, CPEICTBAMH CBS3H, BKIIOYAs JOCTYN K HH(OPMALHOHHO -
TEJICKOMMYHHKAlHOHHOH ceTH «MHTepHETY, OPITEXHHKOH, KaHLEJIAPCKHMHU NIPHHAJUIEXKHOCTSIMH,
UH()OPMALMOHHEIMH | CNPaBOYHBIMH MaTepHATaMH, HArJISIHOM HH(popMmanuei, cTyIpsIMu 1 CTOJIaMH,
CPCACTBAMH MOXAPOTYIICHUS H ONOBELIEHHS O BO3HHKHOBEHHH YPE3BEIMAHON CUTYALHH, JOCTYIIOM K
PCTHOHATBHOH  CHCTEME  MEXBEIOMCTBEHHOIO SJICKTPOHHOIO  B3aMMOJEMCTBHS, a TaKiKe
obecrieynBaeTcss AOCTYIHOCTB I HHBAIMIOB K YyKa3aHHbIM IIOMEIUEHHSM B COOTBETCTBHH ¢



3aKOHOZaTe1bCTBOM Poccuiickoii Penepanuu 0 coUHANbHON 3aUTe HHBATHIIOB,

3ai1 OKMAaHHsA, MECTA [UISl 3AII0THEHHS 3aIIPOCOB NpHEMa 3asBUTENCH 000PYAYIOTCS CTY/IBAMH,
H (W/IH) KpeceIbHBIMU CEKUHAMH, U (MJIH) CKAMBSIMH.

UndopmannonHsle MaTepHasl, npeaHa3HAYEHHBIE VIS HH(OPMHPOBAHHKS 3asBHTENEH O MOPSAKE
NIpC/IOCTABNCHHA ~ MYHHUMNANLHOH — YCJIYrH, pasMeIlaloTCs Ha HMH(GOPMALMOHHBIX  CTEHZAX,
PacIoJIOKEHHbIX B MECTaX, 00€CIEeUHBAIOIHX JOCTYN K HUM 3asBUTENEH.

WudopmanmoHHble MaTepuaIsl, peIHa3sHAYCHHEBIE 111 HH(QOPMHPOBAHHUA 3aABUTEIEH O IOpsIKe
IPCIOCTABNICHAS ~ MYyHHUHMNANbHOH  YCIyrH, pa3MemlaloTes Ha HHOOPMALHOHHBIX CTEeHJax,
PACIIONIOXKEHHBIX B MECTaX, OOECHEUMBAIOMMX JOCTYN K HMM 3asABHTENEH, M OOGHOBIISIOTCS IIpH
H3MEHCHMH 3aKOHOAATENbCTBA, PEryJIHPYIOUIEro MPeNOCTaBIEHHE MYHHLHIATBHOMN YCIYrd, H
CIIPABOYHEBIX CBEICHHUIA.

MndopManrornble CTEHAB! JOMKHBI PACIIONAraThCs B MeECTe, JOCTYIMHOM JJIA MPOCMOTpa (B TOM
4HCIIe IPH 60JILIIOM KOTHYECTBE IIOCETUTENEH ).

2.14.2. Jina obecnieyeHus JOCTYIHOCTH MONY4EHHS MYHHLHIAIBHON YCIYIH MalOMOOHIBHEIMA
IpyTIamMH HACEICHHS 31aHUs U COOPYKEHHS, B KOTOPBIX OKA3BIBACTCS YCIIyra, 060pYAyIOTCS COrIacHO
HopMaTHBHBIM TpeGoBanuaM «CIT 59.13330.2016. Ceoa npasun. JJoCTYNHOCTS 31aHHM | COOPYKEHH I
JULs MATOMOOHITBHBIX TPy HaceNeHHs. AKTyan3upoBannas peaakuus CHulT 35-01-2001y.

B xaGunere no mpuemy ManoMOGHIBHBIX IPYII HacejeHHS HMeeTcs MEIHUIIMHCKas aITedka,
nuTheBas Boza. [Ipu HEOOXOMMMOCTH COTPYIHMK MOCENKOBOM Ympasbl, OCyMECTBISIOWKI TIpHeM,
MOJKET BBI3BaTh KapeTy HEOTJIOKHOH CKOPO MOMOIIH.

Ilpu oOpamieHuy rpaKIaHHHA C HAPYMIEHHAMH (YHKIH OIIOPHO-ABHIaTEJILHOTO amnmapara
PabOTHHKH MOCENKOBOH YIIpaBhI IIpeANpHHAMAIOT CIIeAYIOIHUE AEHCTBUS:

- OTKPEIBAIOT BXOAHYIO NBEPb H NMOMOTAIOT IPaXIaHHHY GeCHpensaTCTBEHHO IOCETHTH 3aHHE
MOCENIKOBOH YTIpaBBl, a TAakke 3apaHee MPeRyNPesKIaloT O CyIeCTBYOLIHX Gapbepax B 31aHHH;

- BBUICHAIOT LE/Ib BU3UTA IPAXK/IaHHHA H CONPOBOXIAIOT €r0 B KaOHHET 0 MpHeMY 3asBIICHHUS;
TIOMOTaiOT IPOKIAHUHY CECTb Ha CTYT HJIM PACIONAraloT KpPeclo-KOMSCKY y CTONA HAIpPOTHB
CHICLHATIHCTA, OCYIIECTBIISIOIETO IIPHEM;

- COTPYAHHK MOCETKOBOH YIIPaBEl, OCYIIECTBISIOMMA NpHeM, TPHHAMAET PaXIAHHHA BHE
OYEPENH, KOHCYIBTHPYET, OCYIUECTBIACT IpPHEM 3asBIEHHS C HEOOXOAMMBIMH JIOKYMEHTAMH,
OKa3bIBACT IIOMOILb B 3all0JIHEHAU 0/1aHKOB, KOIHPYET JOKYMEHTEL,

- 10 OKOHYAHHM TIpENIOCTABICHUS MYHHLMNATBHOH YCIYyIH COTPYIHHMK MOCEIKOBOM YIIpaBEl,
OCYLICCTBIAIONIMA IpHEM, MOMOraeT TrpakIaHHHY MOKHHYTH KaGHHeT, OTKPBIBACT  JBEpH,
CONPOBOMAACT TIPAKIAHHHA O BBIXOJA H3 3[aHHA W TOMOraeT INOKHHYTh 3JaHHe; IepelaeT
TPAKIAHNHA COMPOBOKAAIOMIEMY JIMLY HIIH IO €rO JKEaHHIO BHI3BIBAET aBTOTPAHCIIOPT H OKA3HIBAET
COIEHCTBHE IIPH €ro mocajke.

Ilpu ofpamenun rpaxaaH ¢ HEJOCTATKAMH 3PEHHS pabOTHHKH MNOCeNKoBOH YmpaBsl
NpeINPHHAMAIOT CIeRYIOIHEe NeHCTBHSA:

- COTPYAHHMK IMOCEIKOBOH YIpaBbl, OCYIIECTBISIOMMI NpHEM, NPUHMMAET IPAXIAHHHA BHE
OHEpPEaH, TIOMOTaeT COPHEHTHPOBAThCHA, CECTb HA CTYJ, KOHCYJBTHPYET, BCIyX NPOYHTHIBACT
JOKyMEHTBI ¥ Jlajiee M0 HeOOXOAMMOCTH NMPOM3BOAMT HX BbIAady. [Ipu oOIIEHHH ¢ rpaKIaHHHOM ¢
HEZIOCTATKAMM  3pCHHA HeoOX0oauMO o0ImaTeCsl HENOCPEACTBEHHO C HHM CaMHM, a He C
CONMPOBONKIAOIIHM €0 JIMLOM, B Oecese I0/1b30BaThCA OOBIMHOM pasroBOpPHOM JIEKCHKON, B



TNOMEIICHAH HE CIIeAYeT OTXOMUTE OT Hero Ge3 peayNpeKIeHHs;

TTOMOTaeT COPHEHTHPOBATECA M MOAMHCATH GIAHK. [Ipu Heo6XomumocTH BBIJAOTCSA NAMATKH J1s
CIA00BHIANINX ¢ KPYIHEIM mpupToM;

ABCPH, CONpPOBOXKIAECT TIpaXIaHHHA K BBIXOZy M3 31aHUs, W IPOBOXAaeT Ha YUy, 3apaHee
TPCLAYIPENUB IIOCETHTENS O CyIIECTBYIOLX Gapbepax B 3naHum, N€penaeT rpaxaaHuHa
COIPOBOXKIAIOLIEMY JIHITY HJIH O YKeTaHUIO TP&X/IAHUHA BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu  obpamenun TPOKNaHHHA ¢  nedekTamu  ciayxa PabOTHHKH moOCenKOBO Ynpassr
HPCANPUHAMAIOT CIIEAYIOLIHE NS CTRHS:

- COTPYNHHK NOCENKOBON Ympassl, OCYIICCTBISIOIAN NPHEM IpaxcaaH ¢ HapyIIeHHeM Ciyxa,
obparnaercs HEIOCPE/ICTBEHHO K HeMy, chpaumMBaer o UCIH BHU3WTA M JHAET KOHCYJIBTALMIO
Pa3MEPEHHBIM, CHOKOWHBIM TEeMITOM PCUH, TIDH 5TOM CMOTPHT B JHIIO TIOCETHTENIs, TOBOPHT SICHO,
CIIOBA NOTIONHACT NOHATHBIMH JKeCTaMmy, BO3MOKHO OOLIeHHE B NMHCHEMEHHOI tdopme mGo qyepes

- COTPYIHHUK IOCENKOBOM Yrpassl, OCYILECTBIIAIOIIMH IPHEM, OKa3bIBAET NIOMOIIH U conelicTeue
B 3aN0/IHEHHH 0JIaHKOB 3asBIIeHHif, KOIHpPYET HeOOXOAMMBbIE TOKYMEHTSL.

B M®I] ycranasnusaiores liocTanoBneHueM [IpaButenscrBa Poccuiickoii Qenepauun ot 22.12.2012
Ne 1376 «O6 yrepsknernn IlpaBun opranmzauuu ACATENBHOCTH MHOTO(YHKIIHOHAILHEIX LUEHTPOB
TPEAOCTABIICHHS FOCYIAPCTBEHHBIX M MyHHLMIIAbHEIX YCIIyr».

2.15. Ioka3zarenu AOCTYITHOCTH H Ka4€CTBa MyHHUHNIATbHO] YCIIyru.

KomuuectBo  B3aumopeiictauii SAIBHTENIL €  COTPYAHHKOM IIOCEJIKOBOl Ynpaeer 1pu
TIPEROCTABNECHHH MyHHLMITATIBHOM YCiIyTH - 2.

IIponomxkurensuocTs B3aUMOJEHCTBHI 3asBUTENSN C COTPYAHHKOM IOCENKOBON Yrpassl 1pu
HPEAOCTABIEHHH MyHHLMITATIBHON YCIIyTH - He Gostee 15 MHHYT.,

BosmosxsOCTS MOMyYeHHs HHpOpPMAaIHHK 0 Xoze HPEAOCTAB/ICHUS MYHULAITATBLHOM YCIIYTH, B TOM
HHCJIC C HCTIOB30BaHHEM HH(pOPMALHOHHO - TCJICKOMMYHHKALHOHHBIX TEXHOJIOTHIA,

2.15.1. UHeIMEH moKasaTemsiMu KaqecTBa M JOCTYNMHOCTH mNpenoCTaBieHus MYHHIHIIANBHOH
YCJIYTH SBISIOTCS:

CTeNIEHb HH()OPMHPOBAHHOCTH 3asBHTENS O MOpPAJKE MPENOCTABICHHS MYHHULMIATLHOMN YCIyru
(mocrymHocTs unbopMarmu o MYHHIHUNANBHON YCIIyre, BO3MOXHOCTE BEIOOpa croco6a momyuenus

uH(opManun);
BO3MOKHOCTS BBIOOpa 3asBHTETEM (hopM obpaleHns 3a nony4eHmnem MYHHLIHIAIBHOK yCnyTH;

HJOCTYIIHOCTB oﬁpamemm 3a IpeJloCcTaBIEHUEM MYHHIIUIAIIEHOMH yciiyru, B TOM 4Hucie HJIA JIKMIT C
OIPAaHHYEHHBIMH BO3MOKHOCTIMHEH 300POBBA;

CBOCBPEMECHHOCTD NPEOCTABICHAS MyHULMNATHHOHN YCIIYTH B COOTBETCTBHH CO CTAHIAPTOM ee
IPEN0CTaBIEHHUS;



COOIIOEHHE CPOKOB TpesoCTaB/IeHHS MYHHIIUNIATBHON YCIYTH M CPOKOB  BBIOJHEHHS
AAMHHHCTPAaTHBHBIX POLEAYP NPH NPe0CTABICHHH MYHULHIATEHOMN YCIYyTH;

BOSMOXHOCTE IOJTy4eHHS HHOPMALIMK 0 X0/1e PeOCTaBICHHS MYHHLHNAIBHOM yCIyrH;

OTCYTCTBHE ODOCHOBAaHHEIX XKanob co CTOPOHBI 3asBUTENA IO pE3yJIbTaTaM MpeNOCTAB/ICHHS
MYHHUHNATIBHOH yCITyTH;

OTKPBITBIA JIOCTYN JUIs 3asBHTEIEH K HHpOpMAlMK O mopsiake u CPOKax MpenoCTaBIeHHUs
MYHHIHUNATBHOH YCIYTH, NMOpAAKe O00KalOBaHHS NefcTBH (Ge3meiicTBHS) mOCETKOBOI Ynpasgl,
PYKOBOIHTENs JTHOO CHELHANNCTA IIOCEIKOBOI Ynpassr;

2.15.2. TlocenkoBoit Ynpagoii oGecrneunpaercs CO3JaHNE MHBAIKAAM M HHBIM MaJIOMOGHIIbLHEIM
TPyIIaM HaceNeHHs CIeAYIOLMX YCIOBAH AOCTYMHOCTH MYHHUHIATBHOR YCIyTH B COOTBETCTBHH C
TPeOOBaHHUAMH, YCTAHOB/IEHHBIMH 3aKOHOIATEIHBIMH 1 HHBIMH HOPMaTHBHBIMH NTPABOBBIMU aKTAMH:

OKa3aHue MHBAIHMJAaM I[OMOINH, HEOOXOAMMOM IJIs TIOJTy4€HHS B NOCTYIMHOM [UIs HUX (opme
HH(OPMAlHH O NpaBHJIAX IIPeIOCTABICHHS MYHHLUNAIBHON YCIIYTH, B TOM 4HClEe 06 odopMmIIeHHH
HEOOXOMMMBIX [l MOMyqeHHs MYHHLIHIATBHOH YCIYyTrH NOKYMEHTOB, O COBEpIICHHH HMH OPYruX
HEOOXOMMBIX ISl TONTyYeH s MYHHIMNANbHOM YCITyrH AeiicTBuil;

IPCIOCTABICHHE MYHHLMNATLHON YCIYIH MHBAIMAAM 110 CIyXy, NpH HEOOXOOMMOCTH, ¢
HCIIONB30BAHHEM DYCCKOTO JKECTOBOIO SI3bIKA, BKIIOYAS OBecHedeHHe JIONyCKa B TMOMEIIEHHe

CypAonepeBoxunKa, TU(IOCYpIONEepeBOIUHKA;

OKasaHMC TOMOIIM HHBAIMJAM B MPEONONEHHH 0apbepoB, Memaromux MOJTY4EHHIO
MYHHUHUIAILHOH YCIIyTH HapaBHe C JAPYTHMH JIHIAMH.

2.153. Ilpu npenocrasienun MYHHUHMIIATBHOH YCIYTM B3aUMOACHCTBHE 3asBHTENS co
CHICUHATHCTOM IOCENIKOBOH YTIpaBhl OCYIIECTBIAETCS IPH THTHOM ofpareHnu 3asBuTeNs:

UL Oy 4eHHs HH(OPMALIHH 110 BONPOCAM NPEOCTABIEHHS MYHHLHNATEHON yCIIyTH;
AV IOJIAYH 3asIBIICHHS U JOKYMEHTOB

AL NIOJTyYeHHS HHPOPMALIHH O XO/Ie PeAOCTABICHHS MYHHUMIATBHON YCIIyTH;

AT IOTTYHEHHSL Pe3yJIbTaTa IPeI0CTaBIICHHS MyHHLHNIATBHON YCIIyTH.

IIponomkutensnocTs B3auMoneicTBIS 3as8BHTeNs O CICNHATHCTOM YNOJTHOMOYEHHOIO OpraHa
HE MOXET NpeBbIaTh 15 MUHYT.

2.15.4. Tlocenkosas Ympasa obecneumpaer HH()OPMHUPOBAHHE 3afBHTENCH O BO3MOIKHOCTH
TIOMYHCHH MyHHUHUNATBHOM yemyru Ha Gaze M®ILI. B ClTy4ae MmoJavu 3asBIC€HHS O NPEJOCTABICHHH
MYHHIHNANBHOH yenyru B MOIL] menocpencTBeHHOE TIPE0CTaB/ICHHE MYHHIMNAIBHON yCIyrH
OCYIUCCTBIIACTCS YIOJHOMOYEHHEIM OPraHoM.

2.16. Muple TpeGoBaHHS, B TOM uHCIE YUHTBIBAIOIHE OCOOEHHOCTH IPENOCTaBIICHHS
MYHHIHMNANLHON YCIYTH MO 9KCTEPPUTOPHAILHOMY NPUHIHIY W OCOOEHHOCTH MpeNOCTABIEHHS
MYHHIHNATBHOH YCIIYTH B 3]I€KTPOHHOM dopme.

2.16.1. 3asBuTeNb NPEIOCTABNAET HOKYMEHTE B OpraH, OCyIIECTBISIOIUMI NePeBOA MOMELIEHHS,
IO MECTYy HaXOXIeHHs INEepPeBOAHMOrO IOMEIeHUs HEIOCPEACTBEHHO J/u00 uepes MO®I] B
COOTBETCTBHH C 3aK/IIOYEHHBIM HMH B YCTaHOBIEHHOM IIpaBHTEIBCTBOM Poccuiickoit ®enepanun
MIOPsIKE COTJIAIIEHHEM O B3aUMO/ICHCTBHH.



2.16.2. 3asBurens BIpaBe OGPATHTHCS 33 NPEOCTABICHHEM MYHHIMIIATEHOH YCIYIH H NOAATh
AOKYMEHTEI, yKa3aHHBIC B IyHKTE 2.6.] HACTOAIIEr0 aIMHHACTPATHBHOTO PErilaMEHTa B 3JIEKTPOHHOI
dopme wepes EIII'Y, PIII'Y ¢ wucnomb3oBanmeM SJIEKTPOHHBIX JOKYMEHTOB, IIOJNIMCAHHBIX
3JIEKTPOHHO#H MOAIKCHIO B COOTBETCTBHH ¢ TPeOOBAHHUIMHU QenepanbHoro 3akona ot 06.04.2011 Ne 63-
@3 «O06 31eKTPOHHON TTOATHCHY.

TTocenkosast Ynpasa oGecrnieunBaeT uHGOPMHpOBaHHe 3asBHTENEH 0 BOIMONKHOCTH TOJTyYEHH S
MYHHLIUNATBHOH ycnyru uepes EIITY, PIITY.

O6pamenne 3a ycayroit wuwepes EIII'Y, PIITY OCYWIECTB/ISIETCS. IIyTEM 3alOHEHUS
MHTEPaKTHBHOH (opMbl 3asBiaeHus (GopMupoBaHms 3ampoca O NpPefoCTaBICHHH MYHHUHNAILHON
YCIYTH, COLCpXKAHHE KOTOPOrOo COOTBETCTBYET TPeGOBAHHAM (OPMBI 3asiBICHHSN, YCTAHOBIEHHOMN
HAaCTOSLIMM aIMHHHCTPAaTHBHbIM PErJIaMeHTOM) (1asiee - 3ampoc).

O6pamenne 3asdBUTENs B YIOJHOMOYEHHBII OpraH ykasaHHbIM crocoOoM obecneuuBaeT
BOSMOXKHOCTD HANpaB/ICHHUSA M NONyYeHHs OHO3HAYHON M KOH(HACHUMATEHON HHPOPMALHH, a TAKKE
TPOMEXYTOUHBIX COOOIICHHI M OTBETHOH WH(GOPMAUMM B JIEKTPOHHOM BHJE C HCIOJIB30BAHHEM
JIEKTPOHHOH IIOAIHCH B MOPAZIKE, IPELYCMOTPEHHOM 3aKOHOAATENBCTBOM POCCHIiCKol ®enepanum.

2.16.3. Tlpu npenocTaBieHMM MYHHIMMOATBHOMN YCIyrd B SNEKTPOHHOM (opMe mocpeacTBom
EIT'Y, PIII'Y 3assutemo obecrneynBaercs:

- IOMyueHne HHPOPMALMU O NOPSIKE H CPOKAX MPEOCTABICHAS MyHHIHNATHHON YCIIyTH;
- 3AIUCP Ha IPHEM B YIOIHOMOYCHHBIH OpraH IS IOJa9H 3asBIEHHS H JOKYMEHTOB;

- popMupoBanue 3anpoca;

- TIPHEM H PETUCTPALHA YIOITHOMOYEHHBIM OPraHOM 3a1poca H JOKYMEHTOB;

- IOJIy4eHHE Pe3y bTaTa MPeAOCTABICHHA MyHHLIUNATEHOMH YCIyrH;

- IIOJTy4€HHE CBE/ICHUH O XOJle BBINOJIHEHHUS 3a1poca.

Ilpn Hanpasnenmu 3ampoca mcmonb3yeTcs mpocras SJICKTPOHHAS TOANKCH, IPH YCIOBHH, YTO
JIHYHOCTB 3asBUTENIS YCTAHOBIICHA P aKTHBALMH YYETHOM 3aIIHCH.

3. Cocras, noc/1e10BaTe/IbHOCTD H CPOKH BbINOJIHEHHUS

AAMHHHCTPATHBHBIX NpoUeNyp (AeiicTBHIi), TpeGOBaHUS K MOPSAAKY
HX BBINO/IHEHHSI, B TOM YHCJe 0CO0EHHOCTH BBLINOJIHEHHS

AAMHHHCTPATHBHBIX Npoueayp (aeiicTBHIi) B 3J1eKTPOHHOI (opme

3.1. HcyepnuiBaromuii nepeveHs aIMUHHCTPATHBHBIX npouenyp
1) IpHeM u perucTpanus 3asBIEHAS U JOKYMEHTOB Ha PEAOCTABICHHE MYHHIHUIATBHOM YCIyrH;

2) ¢opMHpOBaHHE W HANpPABICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHM3aluH),
YHACTBYIOIIHE B IIPEI0CTABICHAN MYHULHIIAIBHOMN YCIyTH (IIpU HEOGXOMMMOCTH);

3) yBenomiieHue 3asBHTENS O MpEICTABIEHHH JOKYMEHTOB H (um) mHGOpMaLHH, HEOOX0 MO
AJI IPOBE/ICHHUA NIEPEYCTPOHCTBA M (HIIH) NepeIrIaHHPOBKH IIOMELIEHHS B MHOTOKBapTHPHOM JIOME;

4) IpHHATHE PELIEHHA O NepeBoAe WM 06 OTKa3e B IEPEBOJE KUIOrO OMEIICHHS B HEXUIOE



HITH HEXHUJIOr0 MOMEILEHHS B JKHTI0€ TTIOMELIeHHE;

5) Bblmaua (Hanpasnenue) KOKyMeHTOB mo PE3yIbTaTaM NpEAOCTABICHHS MYHHIHIATBHOMN
YCIYTH.

Brok-cxema npenocrasnenns MYHHLHMIQIBHOH yClyrH npencrasnena B Ipuoxernu No | K
HACTOAIICMY aJMHHHCTPATHBHOMY per/IaMeHTy.

3.1.1. Tlpuem u PCTUCTpalHs 3asBJICHUS M JOKYMEHTOB Ha [IPEIOCTABNICHHE MYHHUIHIIATLHON
YCIyra.

3.1.1.1.  OcHoBannem Havana BLIITOJIHCHUS  a[IMHHUCTPATHBHOM [Oponenypel  sBisiercs
MIOCTYIUICHUE OT 3asABHTENS 3asBICHHS W AOKYMEHTOB, HEOOXOMMMEIX [UIi IpefOCTaBIeHHs
FOCYAApCTBEHHOH yCIIyTH, B [IOCENKOBYO Ynpasy.

3.1.1.2. Tlpu nuunom oOpallleHHH 3asBHTENS B TI0CENIKOBYIO YIIpaBy CHELHATHCT MOCEIKOBOL
YnpaBsl, OTBeTCTBeHHBII 32 IIPHEM H BBIAYy JOKYMEHTOB:

YCTaHABIHBACT JIHYHOCTb 3asBHTENs HA OCHOBAHHH AOKYMEHTa, yIOCTOBEPSIOMEro ero
JHYHOCTB, MIPE/ICTABATEIS 3aSBHTEIIS - HA OCHOBAHMH AOKYMEHTOB, yIOCTOBEPSIOMMX €r0 JTHYHOCTE U
TIOJIHOMOYHS (B ciry4ae obparnenus NIpeJCTaBUTENA);

TIPOBEPSIET CPOK AEHCTBHS J0KyMeHTa, YAOCTOBEPAIOLIETO €r0 JIMYHOCTD M COOTBETCTBHE JAHHEIX
AOKYMEHTA, yN0CTOBEPSIOIIEr0 JIHYHOCTS, AGHHBIM, YKa3aHHBIM B 3aSBIEHHH O COIJIACOBAHHH
NIEPEYCTPOHCTBA M (MJIH) IIEPENIAHHPOBKH IOMELEHUS B MHOTOKBAapTHPHOM JIOM€ M IPHJIOKEHHBIX K
HEMy JTOKyMEHTax.

B Xone mpuema AOKYMEHTOB OT 3asiBUTEJIs HIIH YIIOTHOMOYEHHOI'0 HM JHna CIIEIHAJIACT,
OTBETCTBEHHEIH 3a IIpHEM H BbLOavy JOKYMEHTOB, AOCTOBEPAETCS, YTO!:

1) Tekcer B 3asB1eHMH O [IEPEBOC NMOMEILECHHS TOATaeTC s IIPOYTEHHIO;

2) B 3asBJeHHH O TICPEBOLIE TIOMEIEH S yKa3aHbl (haMuIIHs, HMs, OT4ECTBO (mOCHenHee - mpu
HATHYHH) QH3HYECKOro THIa 1160 HAaHMECHOBAaHHE IOPHIHYECKOTO JIHIA;

3) 3asBieHue o TICPEBO/IC TOMEIICHHS TOANHCAHO 3asABHTENIEM HIIH YIIOJTHOMOYEHHBIH
IIPE/ICTaBHTEIIB;

4) IPUIIAraloTCs IOKYMEHTbI, HeOGXO0AUMbIe FULA IPE/IOCTABIICHHS MyHULUMNIAIBHOM YCITyTH,

I[Ipu  ycranoBnenun }aKkToB OTCYTCTBHS HEOGXOIHMEIX AOKYMEHTOB, 00s3aHHOCTE 110
[IPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha SUIBHTCILA, TPH HECOOTBETCTBHH IIPE/CTABICHHBIX
AOKYMEHTOB TpeOOBaHHIM HACTOSIIETO 4IMHHHUCTPAaTHBHOTO PErNIaMEHTa - YBEIOMIISET 3asBHTENS O
BBUIBIICHHBIX HEJOCTATKaX B IPEeICTaBIEHHBIX AOKYMEHTaX W MNpeiaraeT NPHHATH Mepsl MO HX

YCTPaHEHHIO.

B ciyuae ecnu sasButens macramsaer na HNPUHATHH JOKYMEHTOB - IPHHHMAET NPE/CTABICHHEIE
3aABUTEIIEM [JOKYMEHTEI.

B ciyuae ecnu 3assutens CaMOCTOSITE/IbHO PELIKJI MIPHHSTH MEPEI 110 YCTPaHEHHIO HeJOCTATKOB,
TIOCIIE MX YCTpaHeHHs MOBTOPHO obpamaercs 3a NPENIOCTABICHHEM MYHHLIHMIATLHOR YCIyrH B
NOPAZKE, NPeTyCMOTPEHHOM HACTOAIIUM aIMHUHHCTPaTHBHBIM PErJIAMEHTOM.

I[lo oxomuanum npuema sasBienus u [PHIIATACMBIX K HEMY NOKYMEHTOB, CELHAHCT,
OTBCTCTBEHHBIH 33 NpPHEM [OKYMEHTOB, BBLIaeT SAABHTCIIO DAaCIHCKy B IOJYYEHHH OT HEro



AOKYMEHTOB, C YKa3aHHEM HX IIEPEYHS U OAaThl HX MOJTYYEHHS YIIOJIHOMOYEHHBIM OpraHoM, a TakK»e ¢
YKa3aHueM nepeuHs JOKYMEHTOB, KOTOpEBIE GYJI}’T IIOJIYYEHEI IO MEXXBEIOMCTBEHHBIM 3ampocam.

MakcumanbHslit cpok BBIIOTHEHHS 4IMHHHCTPAaTHBHOH NPOLEAYpHI 10 MpHEMY | perucTpanuu
3AABJICHHUA O NIEPEBONE MOMENICHHUS U MPHIIOKEHHBIX K HEMY IOKYMEHTOB cocrasisier 1 paGounii nenp
C MOMEHTA IIOCTYIIJICHHS 3asBJICHHS,

Kputepmit npumsitus  pewenus: NOCTYNJICHHE 3aiBJICHHS O MEPEeBOAE MOMEINCHHS K
IPHJIOXKCHHBIX K HEMY JOKYMEHTOB.

Pesynbratom apmummucrparusmoit TIPOLECHYPEI SBIACTCA NPUEM M PETHCTPALHUS 3asBICHUS O
[ICPEBOAE MOMEIIEHHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB.

Undopmanus o npueme 3assnenns o HICPCBOAE MOMCIUEHHUS H IPUIIOKEHHBIX K HEMY JIOKYMEHTOB
¢uxcupyercs B cucTeme JIEKTPOHHOTO  I0KyMEeHTO0060poTa H  (wmm) XKYPHQJIE perucTpaunuu
YIIOTHOMOYEHHOTO OpraHa, TOCe Yero MOCTYIHBIIHE AOKYMEHTEI NIEPENAIOTCS JODKHOCTHOMY JTHILY
AV PACCMOTPCHHUS H HA3HAYEHHS! OTBETCTBEHHOTO HCIIOTHHETE)LS,

3.1.1.3. Ilpuem u PCTHCTPALUS 3aBJICHHA H JOKYMEHTOB Ha IPeNOCTAB/ICHHE MYHHIUIIATBHOK
YCIyrH B hOPME 3JIEKTPOHHBIX JOKYMEHTOB gepes EINI'Y, PIITY.

Ilpu Hanpasnenun 3asBnenus o TICPEBOJIC ITOMCUICHHA B JJIEKTPOHHON (opme (npu HanHYHK
TEXHHYECKOH BO3MOXHOCTH) 3asABHTENIO HEOGXOIMMO 3anonHuTe Ha EIITY, PIITY SJIEKTPOHHYIO
dopMy 3ampoca Ha mpegocTaBienme MYHHLHIIATBHOH YCIIyTH, NPHKPENHTh K 3asABJICHHIO B
JICKTPOHHOM BHJIE TOKYMEHTEI, HEOOXOIUMBIE IS TIpEAOCTABICHHA MyHULHNIATBHOMN yCIyrH.

Ha EIIT'Y, PIIT'Y pasmemaercs o0Opasell 3amoIHEeHHs 3EKTPOHHO hopmeI 3asBiIeHus (3anpoca).

QopmaTHO-TorHYecKas TpoBepKa C(OpPMHPOBAHHOTO 3asBICHUS (3ampoca) ocymecTBmstercs
ABTOMATHYCCKH 1I0CIIE 3aII0HEHHS 3aABATENIEM KaXKIOTo U3 moJelt NIEKTPOHHO# popMEI 3anpoca. [Tpu
BBLIBICHHH HEKOPPEKTHO 3alI0JHEHHOTO 11071 31eKTPOHHOM hopmb! 3anpoca 3asBuTeNs yBenOMIACTCS
O XapakTepe BBIABJICHHOH OWIMOKH M NOpsike ee YCTPAaHCHHSA TOCPEACTBOM HH(POPMALHOHHOTO
COOOMIEHHS HENOCPEICTBEHHO B 3NEKTPOHHOM (hopme 3ampoca.

CHCHH&J’IHCT, OTBETCTBEHHEIH 34 IIPUEM H BBIIAYY AOKYMEHTOB, IpHU IMOCTYIUICHHH 3aSBJICHUA H
AOKYMEHTOB B 3JIEKTPOHHOM BHIE!

TIPOBEPACT ISNICKTPOHHBIE 00passl IOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB W
HCKa)XE€HHO! HH(pOpMaIuH;

PETHCTPHPYET NOKYMEHTBI B CHCTEME 3JIEKTPOHHOIO AOKYMEHTOO00pOTa YIIOIHOMOYEHHOrO
OpraHna, B JXypHajle pErHCTPAlUH, B CIIyYae OTCYTCTBHS CHCTEMEL SJIEKTPOHHOIO JOKyMEHTO060pOTa;

Gopmupyer u Hanpaemsier 3asBuTelmO SJICKTPOHHOE yBenoMmieHHe 4epes EINTY, PIITY o
HOTYy9CHHH M PETHCTPALMM OT 3asiBUTENS 3asBJICHHS (3ampoca) M KONHMH JOKYMEHTOB, B clty4ae
OTCYTCTBHS TEXHHYECKOH BO3MOXHOCTH aBTOMAaTHYECKOLO YBENOMIICHHS 3asBHTeNs yepe3 EIIY,

PIIT'Y;

HaIlpaBIACT NMOCTYNHUBIIHK MaKeT JAOKYMEHTOB AOKHOCTHOMY JIHLY YINOJHOMOYEHHOI0 oprana
AT paCCMOTPEHUS U Ha3HAYEHH S OTBETCTBEHHOI'O MCTIOJIHUTEIA.

MaxkcumanbHbIi Cpok BBIMOTHEHHS aIMHHHUCTPATHBHON NPOLEAYPHI N0 PHEMY M PETHCTpALHHU
SQIBICHUSA O NEPEBOAE NOMEIICHHS H NMPHJIOKEHHBIX K HeMy AOKYMEHTOB B (OpMe 3JIEKTPOHHBIX
AOKYMEHTOB cocTaBiseT 1 pabouuit 1eHs ¢ MOMeHTa noyyeHus JIOKYMEHTOB.



Kputepuit npunstus pemenus: MIOCTYNTICHHE  3asBIICHHS O TEpeBOfe IIOMELICHUS |
MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pesynbratom amMunmcrpartusnoit IPOLCAYPBI SBISCTCS MpPUEM, DPErHCTPAUMS 3asBICHHS O
TICPCBO/E MOMEIEHHS H PUIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Tlpu HampaBieHuM 3asBHTENEM 3asBICHHS H AOKYMEHTOB B IIOCEJIKOBYIO YmpaBy
[IOCPEACTBOM TOYTOBOH CBA3H CNELHATHCT YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IpueM u
BBIIAa4y JOKYMEHTOB:

TIpOBEpACT MPABUIBHOCTE AIPECHOCTH KOPPECHOHIEHuMH., OmHG04HO (#e mo anpecy)
TPHC/IaHHBIC THCBMA BO3BPAIIAIOTCS B OPraHU3ALMIO IOYTOBOH CBSI3H HEBCKPBITBIMIL

BCKPBIBA€T KOHBEPTHI, IIPOBEPACT HATHYUE B HHUX 3aiABJICHHSI H JAOKYMEHTOB, 0053aHHOCTB o
IIPEaI0CTaBICHHUID KOTOPBIX BO3JI0JK€HA Ha 3as1BHTEJIA )

TIPOBEPSET, HTO 3A5BJICHHE HANMHCAHO pa3sboOPYMBO, (HaMMIIMH, HMEHA, OTYeCTBA (nmpu HayMYMM),
HAUMEHOBAHHE, a/IPEC MECTA XKUTENBCTBA, a[[PEC MECTOHAX0XK/ICHHUS, HATHCAHE] ITOJIHOCTBIO;

MPOBOIHT TMEPBHYHYIO IPOBEPKY MPEJICTAaBIEHHBIX KOIMHii AOKYME€HTOB, HX COOTBETCTBHE
,ueﬁcray}omemy 3aKOHOIATEJIbCTBY, a TakKke OpOBEPAET, YTO YKa3aHHbLIE KOIIHH 3aBEpPEHBI B
YCTAHOBJIEHHOM 3aKOHOIaTEeIbCTBOM Iopanke,

TIPOBEPACT, 4TO KONHH NOKYMEHTOB HE HMEIOT IOBPEXKICHHI, HAIHUHe KOTOPEIX HE IO3BOJISET
OMHOSHATHO HCTONKOBATH HX COACPIKAHHUE, OTCYTCTBYIOT NOXYHCTKH, IPHIHCKH, 3aYEepKHYTEHIE CIIOBa,
MCIIPaBJICHHS.

MakcuManeHEI CpOK BBITOJHEHHUS AIMHHHCTPaTHBHOH NPOLENYPHI 110 PHEMY H PETHCTpalun
3aBJICHUA O NMEPEBO/IC NOMELLCHHS M PH/IOKEHHBIX K HEMY AOKYMEHTOB, IOCTYIHBLINX IOCPEACTBOM
TIOYTOBO# CBsA3H, cocTaBisieT | paGounii 1eHb ¢ MOMeHTa IIOJIy4€HHS JOKYMEHTOB.

Kputepuit npumstus pemenus: mocTymneHme sasBieHHS o NEPEBOJIE TOMEIIEHHS |
NPHIIOKEHHBIX K HEMY JOKYMEHTOB.

Pesyneratom amMunmcTpaTtHBHOIN NPOLCAYPHI SABIACTCA NPHEM M PErHCTPAUMs 3asABICHHA O
TICPCBO/E OMEMIECHHS H IPUIIOKEHHEIX K HEMY J0KYMEHTOB,

Hudopmanus o npreme 3asBienns o nepesoae noMeImeH s 1 TPHIIOKEHHBIX K HEMY JOKYMEHTOB
(uKcHpyeTCs B CHCTEME 3IEKTPOHHOrO JIOKYMEHTOO00POTA YIIONHOMOYEHHOTO Oprama, B JKypHAIE
PCTHCTpAlKH, B ClIy4ae OTCYTCTBHS CHCTEMBI 3IEKTPOHHOTO J0KyMEHTO000poTa.

B nieHb peructpanmy 3asBnenus o nepesoie NoMemeHHs U NPHIIOKEHHEIX K HEMY J0KyMEHTOB,
CHCLHMATUCT, OTBETCTBEHHBIH 3a [IPHEM JOKYMEHTOB, IepeJaer NOCTYNHBIIHE JOKYMEHTHI
ACIDKHOCTHOMY JIHILLY YIONHOMOYEHHOTO OpraHa Ui PaccMOTPEHHS M HA3HAYEHHS OTBETCTBEHHOIO
HCIIOJTHHUTE/IA,

3.1.2. ®opMHpOBaHHe U HANPABICHHE MEXKBEAOMCTBEHHBIX 3aIpoCcoB B OpraHsl (OpraHU3alum),
YHaCTBYIOLIHE B NIPEIOCTABICHHN MyHHUIIMIATLHON yCIyrH (IpH HEOOXOUMOCTH).

OcHoBanueM U1 Hayana aIMHMHHCTDATHBHOI NPOLENYPBl ABJSAETCA HEMpe/CTaBIeHHE
3aABHTCIIEM  JIOKYMCHTOB, MPENYCMOTPEHHBIX MNOMNYHKTamMu 2, 3, 4 mynkta 2.6.1 HaCTOSILEro
aqMHHHCTPATHBHOTO perjiaMeHTa.

AIOIDKHOCTHOE  JIMLO  YTIONHOMOYEHHOTO OpraHa IpH NOJly4CeHHH 3asBI€HHS O IIEpEBOJE
TOMEILEHHS ¥ NPHIOKEHHBIX K HEMY JIOKYMEHTOB, IOPYqaeT CIEHATHCTY COOTBETCTBYIOILErO OTENA



TIPOM3BECTH HX MPOBEPKY.

B cayuae, eciu CHELHATACTOM COOTBETCTBYIONIEro OTAena Oyaer BbLiBIEHO, yTO B nepeyne
NIPCACTABNCHHBIX  3asBHTeNeM AOKYMCHTOB  OTCYTCTBYIOT AOKYMEHTEL,  IIpelyCMOTpeHHbIe
nonnynkTamu 2, 3, 4 nymkra 2.6.1 HACTOAIIEro aAMMHHCTPATHBHOTO PEriaMeHTa, npHHHMaeTcs
PCLICHHE O HanpaBIeHHH COOTBETCTBYIOLIMX MEKBEOMCTBEHHELX 3aIIpOCOB.

CHBI.IH&IIHCT COOTBETCTBYIOIIErO OTAeNa, OTBETCTBEHHBIH 3a NOATOTOBKY JOKYMEHTOB, 00s3an
IIpHHATE  HeoOXOAUMEBIE MEpPBI  1JId NONTy4YeHHs OTBeTa Ha MECXKBEIOMCTBEHHEBIE 3amnpocel B
YCTaHOBNIEHHEIE CpOKH.

B cnyuae ne TMOCTYIUICHHS OTBETa Ha MeEXBEIOMCTBEHHEI 3alpoC B CPOK YCTaHOBJIEHHEI
IIyHKTOM 2.6.3 aJIMHHHCTpaTHBHOTrO PETIAMEHTA IPHHUMAIOTCS MephI B COOTBETCTBHH MOANMYHKTOM 3
NYHKTa 3.1 HacTosmero 4IMHHHCTPATUBHOTO PErTaMeHTa.

Kparepuit  npunsrus PCLICHHA:  HempeacTaBieHHe AOKYMEHTOB,  IpEeayCMOTPEHHBIX
noamynkramu 2, 3, 4 nynkra 2.6.1 HACTOSIIEro aAMHHHCTPATHBHOIO periiaMenTa.

Pesyneratom 4IMHHUCTDaTHBHOH  mpouenyps!  spnsercs IOIy4eHHe B pamiax
MEKBEJOMCTBEHHOTO  3]IEKTPOHHOIO B3aUMOJCHCTBHSA JOKYMEHTOB (X xomui wm CBEJICHHIA,
CONCPXKAIMXCA B HHX), HEOOXO0IUMBIX AJIA IPEIOCTABICHHSA MYHHLIHIIATBHOMN YCIIYTH 3adBHTEIO, U060
noxyyenne wuH(popMmaiuy, CBHIETENBCTBYIOMEH 06 OTCYTCTBHM B  pacHopsmKeHHH OpraHoB
(oprann3ammit), YYIacTBYIOIMX B IIPEAOCTABICHHH MYHHUHTIAIBHOR yCityry, AOKYMEHTOB (X KOIMif
HJIH CBEICHUH, COZleprKaluXcs B HHX), HeOOXOMHMBIX IS [IPENOCTABIICHHUS MYHHLIMIAILHO YCIIYTH.

QuKCauus pe3ynbTaTa BEITOIHE s 4IMHHHCTPATHBHOR NPOLIE/yPEI HE IIPOH3BOLHTCS.

3.1.3 [punstue PELICHHSA O nepeBoae uiaK 06 0TKaze B TICPEBO/IE XKUJIOTO IMOMELIEHHS B HEXXHIIoe
H HEIKHIIOTrO NOMELIEHHS B JKHJIOe IIOMEIIEHHE,

OcHoBanmem 119 mayana AIMHHUCTDATHBHOM  NpoUeAyphHl  sBisercs HoJIy4eHue

PCTIIAMCHTA, B TOM YHCIE MO KaHaiam MEHBEIOMCTBEHHOr0 HH(pOPMALMOHHOr0 B3aUMO/ICHCTBHS,
mbo uH(pOpManHy, CBHIACTCIBCTBYIOLIEH 06 OTCyTCTBHHM B PacCloOpsKEHHH OpraHoB (oprauuzanpmit),
YHaCTBYIOIIMX B IpPENOCTABICHHH MYHHIMIIAIBHOR  YCITYTH, NOKyMeHTOB (ux Kommit wm
COACPXKAIIMXCS B HUX CBEEHHIT), HEOOXOIHMBIX AL IPEIOCTABNEHHS My HHIIHIIAIBHON YCIyTH.

OTBCTCTBCHHI:IM 3a BBIIIOJTHEHHE 4 IMHHUCTPATUBHOH nponenypsl sBISETCS AOJIDKHOCTHOE JIHLIO
YIIOJTHOMOYE€HHOTr O oprasa.

Cnennasmucr OTZeNIa/yNIOTHOMOYEHHAS  KOMHCCHS [IPOBOAHT  aHANM3  NpPeNCTABICHHEIX
AOKYMEHTOB Ha HAaJlH4YHe OCHOBAHMIl IS [IPHHATHS PCLUEHHA, U MOATOTABIHBACT NIPOEKT pelLIeHHs O
TIEpEBOZIe MM 06 OTKase B IepeBOjE HKHIOro [OMCIICHHS B HEXH/IOE M HEKHIOTO MOMEIEHHS B
’KHII0C NIOMEIIeHHe 110 Bopme, yTBepsKAeHHOl foctanosnerreM [Ipasutensersa PO or 10.08.2005 Ne

Ilpu mocrynnennu B ynonmomouenuyis OPraH OTBETa OpraHa rocyaapcTBeHHOI BJIACTH, OpraHa



MECTHOTO camoymnpaBiieHHs JHOO MOABENOMCTBEHHOI Oprany rocyaapcTBEHHOM BJIAcTH WM oprany
MECTHOTO CaMOYNpPABIE€HHs! OpraHW3alHH Ha MEKBEIOMCTBEHHBIH 3ampoc, CBHAETENBCTBYIOUIEro 06
OTCYTCTBHH NOKYMEHTa M (W) WH(OpMALmH, HEOOXOMUMBIX yIs [IEPEBOJA JKHJIONO IOMEINEHHS B
HEXKUIIO® MOMEIICHHE MIIH HEKHJIOTO IOMELICHHS B XKUWIoe TIOMEIICHHE B COOTBETCTBHH C IYHKTOM
2.6.1 HacTosero AIMHHHUCTPATHBHOIO pEINaMeHTa, H eciH COOTBETCTBYIOLIMK JOKYMEHT He
IPEICTABIICH 3asBHTENIEM 110 COOCTBEHHOI MHHIHATHBE, yIOJIHOMOYEHHBIH OpraH mocie HOJIyYeHHs
YKa3aHHOTO OTBET4 YBENOMJISET 3asSBHTEIS O [IOJTyYCHHH TaKOro OTBETA, M IPEIAraeT 3asBUTEIIO
MPEACTABHTE NOKYMEHT M (WaM) HH(pOpMALHIO, HEOOXOAMMBIE U TpOBeaeHHS NepeBoaa MHIIOro
[TOMCIICHHA B HEXHJIOE IIOMELIEHHE HITH HEeXKUIIOro TIOMEILCHHSA B JKHJIOE IOMELIEHHE B COOTBETCTBHH
C NMYHKTOM 2.6.]1 HacTos1ero 4IMHHHCTPATHBHOI'O PEIrIaMEHTa, B TEYCHHE IATHAOUATH pabounx gHeit
CO IHs HANPaBJICHUS YBEIOMIICHHUS.

Ilpn  mempencrasnenun saseuTenem AOKYMCHTOB, HEOOXOAMMBIX Ul IIPefOCTABIEHHS
MYHUIMNAIBHOH  YCIYTH, B yKasaHHOM Cilyuae, CICHATUCT  COOTBETCTBYIOIIErO0 OTHENa
[OArOTAaBIMBACT IPOCKT PEIIEHHs 06 OTKase B MepeBOe KHIOro MIOMEIIEHHS B HEXHIIOE [TOMELIEH e
HITH HEXHJIOTO ITOMELIEHHS B JKHIIOE IIOMEILEHHe,

Peurenne 06 OTKa3€ XKHUJIOrQ IIOMELIEHHUS B HEXHJIOE NOMEIlleHHE HITH HEXHIJIOTO IIOMEIIEHHUS B
JKHJIOC MMOMEIIEHHE OJIIKHO COIEpIKaTbk OCHOBAHHSA 0TKAa3a C o6s13aTenbHOM CCBUIKOH Ha HapylmeHus.

Pemenue o nepesose mnum 06 orkase s TIEPEBO/E JKHIIOrO NMOMEIUEHHS B HEXHIIOE IIOMEIICHHE
WM HEKUIOTO NOMEWICHHS B OKHIOE IOMEINEHHE MOMMHCEBACTCS AOJDKHOCTHBIM  JIMLIOM
YIO/IHOMOYCHHOTO OpraHa B ABYX SK3eMIIApAax M TICPENIacTCs CNEUHANNCTY, OTBETCTBEHHOMY 3a
NIPHEM-BbIIa4y JOKYMEHTOB.

MakcumanbHbiil cpok BbImomHeHHs 4IMHHHUCTPAaTHBHOH NPOLEAYPE NPHHSTHS pPELIEHHS o
NIEPEBOSIe MM 00 OTKase B NepeBOAe XHMJIOrO MOMEIICHHS B HEKHIIOC H HEXHIIOTO IIOMEINEHHS B
KHJIOC  NOMELICHHE HE MOXET IpeBHIIATh CPOKa TATH [HEH CO JHS INpeNCTABNEHHS B
YIOTHOMOYEHHBIH OpraH JOKYMEHTOB, 06S3aHHOCTE IO NPEICTABJICHHIO KOTOPLIX B COOTBETCTBHH C
IyHKTOM 2.6.] HAaCTOSIIEro aMHHHCTPATHBHOTO PeriiaMeHTa BO3JI0)KE€HA Ha 3aABHTEJIS.

Kputepuii npusnstus pemenus: namuane (oTCyTCTBHE) OCHOBaHHIT 4715 OTKA3a B IPeIOCTaB/ICHUH
MYHHLHIAQIBHOH  yCIyrH, IIpeayCMOTpPEHHBIX IYHKTOM 2.7 HacTosmero aIMHHHCTPaTHBHOIO
perjiaMenTa.

Pesymbrarom ammunncrparusmoii MPOUENYPBI  ABJIACTCA IIOCTYIUIEHHE K CIHELHAJIHCTY,
OTBCTCTBEHHOMY 32 NMPHEM-BBLIAYY IOKYMEHTOB, pelICHHS O nepeBoze MM 06 oTkase B mepeBone
’KHJIOTO IIOMEIIEHHS B HEKHIIOE H HEXKUIIOTO IOMEIICHHS B KHI0e MIOMELIeHHE.

Pesynbrar Bemonuenus aAMHHHCTPaTHBHOH NPOLEAypbl PHKCHPYETCS B CHCTeMe 9JIEKTPOHHOIO
AOKYMEHTO000pOTA YIIOJTHOMOYEHHOTO OpraHa, XKYPHAJIe perHCTpaluy.

3.1.4. Beinaua (HampasieHHe) JOKYMEHTOB 1O PE3yJIbTaTaM NpeNOCTaBICHHS MyHHIHNATLHON
YCIIyTH.

3.1.4.1. Beinaua (HampaBieHue) JOKYMEHTOB 1o PE3yJIbTaTaM NpeOCTaBICHHS MYHHIHIATLHOM
YCITYTH B YIIOTHOMOYEHHOM Oprame.

OcHoBanuem 15 Havana [POLEAyphI BBLAAYH JOKYMEHTOB SBJISETCH HATHYHE chopMupoBaHHBIX
AOKYMEHTOB, ABJIAIOIIUXCS PE3Y/IbTATOM NPEIOCTABICHUS MYHHUHIATEHON yCIyTH.

s monydenns pesymbraTos TIPCAOCTABNICHHS. MyHHIMIATNBHOH yClnyrd B GymaxHOM BHIE H
(MIH) 17151 CBEPKH 311eKTPOHHEIX 00pa3oB JOKYMEHTOB ¢ OpHTHHATIAMH (mpu HanpasneHuu 3anpoca Ha
lipelocTasiieHue yciyru vepes EINTY, PIITY (TIpy HANMWYMH TeXHUYECKO BO3MOXHOCTH) 3asiBHTEIb



NPEABABIIACT CASAYIOINE JOKYMEHTI:
1) nOKyMeHT, yrocTOBepSIOMI THYHOCTS 3asBUTENIS;

2) IOKYMEHT, MOATBEPKIAIOMIH MOTHOMOYHS TNPEACTABUTENS Ha NOJIyYeHHE JOKYMEHTOB (eciu
OT MMEHH 3asBHTEIIsS ACHCTBYET IPe/ICTABUTEIb);

3) pacniucka B MOJIYYEHHH JOKYMEHTOB (IpH ee HaMYKH y 3asBUTENS).

Cheuuanucr, OTBETCTBEHHEBIH 3a mpHeM H Bblady IOKYMEHTOB, IDH BBIfa4ye pe3ynbTara
[PEIOCTaBICHHS YCIYTH Ha OyMa)KHOM HOCHTEJIE:

1) yeranapnuBaer mu4HOCT 3asBHTENS MO0 ero NpPEICTABUTENS,

2) NpOBEPSIET MPABOMOYHS NPEICTABHTENS 3aSBHTENS NeHCTBOBATH OT HMEHH 3aSBUTENS IpH
IOJIyYEHHH JOKYMEHTOB;

3) BBIIAET JOKYMEHTEI;

4) perucTpupyer $akT BBLIAYM JOKYMEHTOB B CHCTEME 3MIEKTPOHHOIO JI0KyMEHT0060poTa
YIOJIHOMOYEHHOTO OpraHa U B JKypHaJle perHCTPALIHH;

5) OTKa3bIBaeT B BBIAYE Pe3y/IbTaTa IPeA0CTABICHHS MYHHIHNAILHOR YCIYTH B ClTyydasx:

- 338 BBUIAYCH JOKYMEHTOB 00paTWioch JHMIO, He SBJSIOMIEEcs 3agBHTENEM (ero
NpeCTaBUTEIEM);

- OﬁpaTHBL[ICCC}I JIMLO OTKa3aloChk NPEabIBUTE JOKYMEHT, y,IIOCTOBCpX}OH.[Hﬁ €ro JJINYHOCTB.

B ciy4ae nonaun 3asBuTeNneM N0KYMEHTOB B SJICKTPOHHOM BHze mocpeactsom EINTY, PIITY u
YKasatil B 3a0poce O MOJNYYEHHH Pe3yiIbTaTa MpeOCTABNEHHS YCIYTH B 9JIEKTPOHHOM BHJIE,
CICLHATHCT, OTBETCTBEHHEI 32 IPHEM H BBIAAYY JOKYMEHTOB:

1) ycranaBnuBaeT TMYHOCTE 3asBUTENS TGO €ro NpeICTaBUTEIS;

2) NMpOBEpSET NMPABOMOYHS MpPEACTABHTENS 3aSBUTENS ACHCTBOBATE OT HMEHH 3asABUTENS TIPH
IIOJIyYE€HHH JOKYMEHTOB,;

3) cBepsieT 3nEKTPOHHBIE 06GPa3bI AOKYMEHTOB C OPHTHHAlIaM{ (NI HaNpaBiI€HHH 3ampoca |
AOKYMCHTOB Ha NIpe0OCTaBIeHHe yciayru yepes EITY, PIITY;

4) yBeIOMIISeT 3asBHTENIS O TOM, YTO Pe3y/IbTaT NPEIOCTABICHHA MYHHLMIIATBLHOR yCi1yru Gyaer
Hanpas/ieH B bl kabuner Ha EITY, PIIT'Y B gopme snektporHOrO JNOKyMEHTa.

Ilpn  ycTaHOBNeHMH pacXOAeHHH 5IEKTPOHHBIX 00pa3’oB JOKYMEHTOB, HANPABIEHHBIX B
NEKTPOHHOH (opMe, ¢ OpHUIHHANAMH, pe3yNbTAT [pEIOCTABICHHS YCIYIH 3adBHTENIO He
Hanpasisercs yepes EIN'Y, PIIT'Y, o yeM cocTasmsiercs akr.

B ciyyae, ecn npunsto pemenne o nepesoae wim o6 oTkaze B NIEPEBOJIE JKHJIOTO TIOMEIEHHS B
HEXKHIIOE H HEXHIIOrO IOMEILICHHS B JKHJIOE IOMEINEHHEe, MaHHOEe pElICHHE CKaHUpPYeTCsd H
Harpapjaercs sassutemo deped EI'Y, PIIIY inGo Hanpasnsercs s ¢opme snexTponHOrO
AOKYMEHTA, MOANHCAHHOrO IEKTPOHHOM MONKCHIO B IMYHbIH KaGHHET 3asBuTens ua EIIT ¥, PIITY.
/laHHOe pellleHNe BBINAETCS MM HANPABIISETCS 3AABUTEITIO He NI03/1Hee YeM Yepe3 TpH paboyHx AHA CO
AHA NPUHATHA TAKOI'O PEICHUS H MOXKET OBITh 00)KaIOBAHO 3asBUTE/IEM B Cyne6HOM mopsiKe.



MakcumanbHblil CpoK BBIMONHEHHS NAHHOIN AIMHHHCTPAaTHBHOH NPOLEAYPHl COCTABIAET 3
pabouuX IHS CO JHA IPUHATHS PeLeHHs 0 TIepeBOAE UM 00 OTKa3e B MEPEBOJE KUIOTO IOMEIEHHS B
HEXHUIIOC U HEXKHUIIOTO IIOMEIIEHHS B KHJIOE TOMELICHHE.

Kputepuit npunstus pewenus: npumstue PELICHHS O nepeBole WM 06 OTKase B mepeBoje
KHJIOTO IIOMEIICHHS B HEKHUIIOE H HEXKHIIOTO NOMELIEHHS B KUJIOE [IOMEIIEHHE.,

PesynbratoM agMumHCcTpaTHBHOI NPOLEAYPLI ABIACTCSA BbINA4Ya WM HANPABIEHHE IO afpecy,
YKa3aHHOMY B 3asiBJICHUH,

Pesyibrar BEIMONHEHNS anMuEHCTpPATHBHOI TpOLEYPEI YUKCHPYETCS B CHCTEME 3/EKTPOHHOTO
AIOKYMEHTO000POTA [TOCENKOBOH YIIPaBbl U B JKypHAE PErHCTPALKH.

4. ®opMbI KOHTPOJISA 32 HCIIOJIHEHHEM
aAMHHHCTPATHBHOIO perJamMeHnTa

4.1. Tlopsnok ocymecTBIeHHs TCKYIUCTO KOHTPOJS 3a COGIIONECHHEM H HCHOMHEHHEM
OTBETCTBCHHBIMH JI0DKHOCTHBIMH JIMIIAMH IT0JIOKEHHH HACTOSIIEro aJIMHHHCTPATHBHOIO perjaMeHTa
H HHBIX HOPDMAaTHBHBIX IIPABOBLIX aKTOB, YCTAHABIHBAIOLIMX TpeOOBaHHA K IIPEeOCTABICHHIO
MYHUIHNIATBHOHA YCIIyTH, a TAK)Ke IPHHATHEM HMH PEIIeHHUNA.

Texymwmii KOHTPONB 3a COGMIONEHHEM M  HCHONHEHHEM JOO/DKHOCTHBIMH  JIHLIAMH
YIOTHOMOYCHHOTO OpraHa y4eTa IONOXEHHH NAHHOTO aIMHHHCTPAaTHBHOTO periaMeHTa M HHBIX
HOPMATHBHBIX [IPABOBBIX aKTOB, YCTaHABIHBAIOLIMX TPeGOBAHMS K NPENOCTABICHUIO MyHHIHIIATBHOM
YCIIyIH, & TAloKe IPHHATHEM HMH PelleHuH (Jalee - TeKyImit KOHTPOIb ACATENBHOCTH) OCYLIECTBIISET
AOJKHOCTHOE JIHLO IIOCENIKOBON YIIpaBHL..

Texymmii kouTpOIE OCYmIECTBISIETCH [OYTEM NPOBEACHHS MPOBEPOK COOIONEHUS W UCIIOIHEHUS
AO/DKHOCTHBIMH JINLAMH H COTPYAHHKAMH IIONOKEHHH HACTOALIEro QIMHHHUCTPATHBHOI'O perjamMeHTa
H HMHBIX HOPMATHBHBIX MPABOBHIX aKTOB, YCTAHABIHBAIOLIMX TpebOBaHHA K IIPEeIOCTABICHHIO
MYHHIHIAIBHOH YCITYTH.

4.2. Tlopanok ¥ MepHOANYHOCTD OCYILECTBICHHUS [UIAHOBEIX H BHEIUIAHOBBIX NPOBEPOK ITOJHOTHI
M KadecTsa NpefOoCTaBICHUS MyHHIHIAIBHOMH YCIyTH, B TOM 9HC/IE TOPSIOK H ¢opMbI KOHTpONA 33
[OTHOTOH M Ka4eCTBOM IIPEOCTABIEH S MYHHLAIATBHON YCIYTH.

Kourposs 3a monuoToit 1 kayecTBoM [IPEAOCTAaBICHUSA MyHHLIMIIAJILHOMN YCIYIH BKIIFOYaeT B cebs
TIPOBEACHHAE NPOBEPOK, BBIABICHHE H yCTpaHEHHE HAapyIIEHHi Ipas 3a4BUTENICH, IPHHATHE PELICHHN U
[IOATOTOBKY OTBETOB Ha HX OOpallleHHd, cojepKallHe Kano6hl Ha neiicteus  (GespeiicTue)
COTPYIHHKOB,

IIpoBepKH MOTHOTHI M KaYecTBa NpesOCTABIEHHS MYHHIUNIATBHON YCIYTH OCYIIECTBISIOTCS HA
OCHOBaHHH pacropsKEHUH IIOCEIKOBOH YipassL.

IIpoBepkn MOTyT GBITH MJIAHOBBIMH M BHEIIAHOBBIMAL Tlopsiox M NMepHOAMYHOCTH ILTAHOBBIX
TPOBEPOK yCTAHABIMBAIOTCA PYKOBOIUTENEM IIOCEIKOBOH YIIpaBbi.. IIpu npoBepke paccmarpHBalOTCS
BCE BONIPOCHI, CBA3aHHBIC C MIPEIOCTaBICHHEM MYHHLHIIAIEHON YCIIYTH (KOMILIEKCHBIE IPOBEPKH), HIIH
OTZACJBHBIE BONIPOCH (TeMaTHYECKHE IPOBEPKH ).

Brennanossle mposepku npoBomsTes A MPOBEPKH ()aKTa yCTPaHEHHs paHee BBIIBIECHHBIX
HAapyWIeHUH, a Takke B CIOydae MOJyYeHHs Xaiob Ha melcTBHS (Ge3meiicTBHE) COTPYIHHKOB.
IIpoBepku Takxke npoBoasTCs 110 KOHKPETHOMY 00palleH IO 3asBHTEJIA.

[lepuoauyHOCTE OCYIIECTBICHHS MIAHOBBIX TIPOBEPOK - HE PEXe OJHOrO pas3a B KBapTall.



4.3. OTBeTCTBEHHOCTh IOKHOCTHBIX /I, TIOCEIKOBOM YIpaBbl 3a pEINEHHS H JelCTBHS
(GesneiicTBue), npUHHMAaeMBbie (OCyLIeCTBIAEMBIE) HMH B XOJ€ NIPEIOCTAB/IEHHS MYHHILHIIAIBHOM
YCIyTH.

Ilo pesynbrataM mnpoBepok B cllyyae BEIABIEHHS HApYIUCHHH TOJ0KEHUH HACTOAIIEro
aIMHHHCTPATHBHOTO PEIJIAMEHTA M HHBIX HOPMATHBHBIX NpPABOBBIX aKTOB, YCTaHaBIIUBAOIIHX
TpeGOBaHHS K MPEeIOCTABIEHHIO MYHHIHIATBHOM YCITyTH, BHHOBHBIE COTPYAHHKH M JOJIKHOCTHBIE
JIALa HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHOMATENBCTBOM Poccuiickoi Deneparuu.

CoTpyaHuky, OTBETCTBEHHBIE 3a NpHEM 3adBICHHH U JOKYMEHTOB, HECYT IEPCOHATBHYIO
OTBETCTBEHHOCTD 32 CODIIO/ICHHE CPOKOB U MOPS/IKA IPHEMA H PETHCTPALHH JOKYMEHTOB,

CoTpynHHKH, OTBETCTBEHHBIE 3a NOArOTOBKY ~ NOKYMEHTOB, HECYT II€PCOHAIBHYIO
OTBETCTBEHHOCTD 32 COOJIIOICHHE CPOKOB M MOPSIKA OOPMIEHHS JOKYMEHTOB.

CoTpyanHKH, OTBETCTBEHHEIE 3a BBHLIAYY (Hanpasienne) NOKYMEHTOB, HeCyT NEPCOHAIBHYIO
OTBETCTBEHHOCTS 3a COOMIOCHHE MOPAIKA BEIIAYH (HampaBJIeHHS) IOKYMEHTOB.

JIOIKHOCTHOE  JIMIO, TOANMCABIIEE  JOKYMEHT, C(OPMHPOBaHHEIA 10  pe3yibTaTaMm
TIPEAOCTABICHAS MyHHIMIIANBHOM yCIIyry, HECET IIEPCOHANBHYIO OTBETCTBEHHOCTD 32 [IPaBOMEPHOCTD
[IPHHATOTO peIICHUS M BbUIA4y (HANpaBIEHHE) TAKOTO JOKYyMEHTa JIIY, TpeJICTaBHBIIEMY
(HanmpaBUBILIEMY) 3asBIICHHE.

Ilepconanbhas OTBETCTBEHHOCTh COTPYAHHKOB H JIOJDKHOCTHEIX JHI 3aKperuisieTcs B HX
AOJDKHOCTHBIX MHCTPYKLHSX B COOTBETCTBHH C TPeGOBAHMSAMH 3aKOHONATENIBCTBA POCCHIHCKON

Qenepauun.

4.4. TlomoxeHnus, XapakTepu3yiolue TpeOOBaHMS K MOPSAKY H  (opMam KOHTpOJIA 3a
MpE/IOCTABICHHEM MyHHUMNATILHON yCIYTH, B TOM YHCIIE CO CTOPOHBI IPaXIaH, HX 00beIMHEHHH 1
OpraHu3aLuid.

KonTpo:ms 3a ucnonnenuem panroro AIMHHHCTPAaTHBHOIO PErjaMeHTa cO CTOPOHBI MPAXKHAH, HX
OObEIMHEHUH H OpraHM3alHif SIBISETCS CaMOCTOSTEBHON dopmoit xouTpONS H OCYILECTBIIIETCS
IIyTEM HanpaBiaeHHs OOpalleHuil B yIOJIHOMOYEHHbIH OpraH, a TaKXe IyTeM 00KaJoBaHHA HeHCTBHIH
(GesneficTBHA) M pelueHHH, OCYIIECTBISEMBIX (IpUHATBIX) B XOJA€ MCIOJHEHHS HACTOSIIEro
aJIMHHHUCTPAaTHBHOTO perjiaMeHTa.

Fpa}mane, X oObenuHeHusa u OpraHH3alliyi BIIpaBe HanpasJIATh 3aMeYaHHs H IIPpEATIOKEeHHS 110
YIY4YIICHHIO Ka4yecTBa H AOCTYIIHOCTH NPEaOCTaBICHUS MYHHIIUIIAJIBHOH yciayru.

S. locyeGnplii (BHecy1e0HbII) NOPSIAOK 007ka10BaHKS peleHui
u AeiicTBHii (OesnelicTBHs) OpranoBs, mpeaocTaBAAIOMIHX
MYHHUHNAJIbHbIE YCIAYTH, 2 TAKMKe
HX JOJIKHOCTHBIX JIHII

5.1. Mupopmanus [uis 3aMHTEpPecOBAHHBIX JIHMI 06 MX npaBe Ha pocyaeGHoe (BHecyneGHOe)
obxanoBanue neiictBuil (GesneiicTBus) u (M) pereHui, MPHHATHIX (ocyliecTBIEHHBIX) B Xome
TIPEAIOCTaB/ICHAA MyHHIIMIIAIBHOM yciyru (nanee - xanoba).

3asiBATENH HMEIOT MPaBO MOAATH Kanoby Ha pelIeHHe H AehcTBHe (Oe3nelicTBHE) MOCETKOBOIM
YIpaBbl, NPeIOCTABIAIOWErO MYHHIHIAIBHYIO yCayry, AOJKHOCTHOIO JIHIA, MpPEeAOCTABIAIOLIEr0
MYHHIHIAIBHYIO yCIyry, MyHHLIHIAILHOTO CIyXKallero, pyKOBOAUTENs YTpaBl, IPeA0CTaBIIONEr0

MYHHLIHUIAIbHYIO YCIYTY.



Xanoba nonaercs s THCEMCHHOH opme Ha Gymaskrom HOCHTeNe, B 311eKTpoHHOM ¢popme B
OpraH, npexocTasisomuit MYHHUMIANBHYIO yeyry.

MYHHIMOANBHYIO  yemyry, ACIKHOCTHOTO  JIMUA  mocekoBoi Ynpass, HpenocTassomero
MYHHIHIANBHYIO  yCiyry, MYHHIHIIAIBHOTO  CltysKamero, PYKOBOIHTENS mmOCenKoBoij VYnpagg,
npenocrasisomero MYHHIHIATBHYIO YCIYTY, MOXKET GBITH HarpasjieHa 1o noyre, ¢ HCIIONIb30BaHKEM
mﬂbopmauuonHo-TeneKOMMyHHKauHOHHOFI cetn  «MHTepHeTy, opunHanEHOro Ccaiita IIOCeIIKOBOI
Ynpagsr, TIPEeI0CTABIIAIOMEEH MYHHLIHIATBHYIO YCIYTy, a Takske MOXET ObITh NpHHsTA NPH JIHYHOM
IIpHeMe 3assBUTe I,

3asBHTENH MOXKET 00paTuTECs ¢ xano6oii, B Tom HCTIC B CIEIYIOIINX CiTydasx:
1) Hapymenne CPOKa perucTpanuu sanpoca o HPEIOCTaBICHUA MYHHIIHIIATBHO] ycyru;
2) HapyImenue cpoka [IpELOCTaBICHHS My HUITHTIATEHOH yeayru;

3) tpe6oBanue Y 3aiABHTENA JOKYMEHTOB MM HHpOpMauK GO OCYINeCTBICHUS JeiicTBHi,

[IpaBOBRIMH aKkTaMu PoccHiickoii Denepanumu, HOPMAaTHBHEIMH NIPaBOBBIMH aKTamy CyOBbeKkToB
Poccuiickoit Denepanuy, MYHHUHTIATBHBIMH  PaBOBBIMH aKTaMH IS IpenocTaBieHus
MYHHIMOANBHOM yciyry, y 3asBHTENS;

5) OTKa3 B mpexocTaBieHUH MYHHUHNATBHOR  yenyru, ecim OCHOBaHHS OTKa3a He
TIPERYCMOTPEHBI  (eNepanbHEIMH  3aKOHAMM W TPHHATEIMM B COOTBETCTBHH ¢ Humu HHBIMH
HOPMaTHBHBIMH IPaBOBBIMH aKTaMu Poccuiickoit Qenepanun, 3akonamu u HHBIMH HOPMaTHBHBIMH

6) 3arpeGoBanme ¢ 3asBHTENs TIPH  NPENOCTABNEHHH MyHHUMIAILHON YCIYIrH miartel, He

7) oTKa3 nocenkoBoif VYnpagsi IIpeaocTaBsouieii MYHHUHIAIBHYIO yCITyTY, AOJXKHOCTHOIO JTUIa
Ynpasel, npeaocTasisromeit MYHHLHNANBHYIO yCiyry, TIpEAyCMOTPEeHHOH wacteio 1.1 crateu 16
QenepanbHoro 3akona Ne 210, wmm ux paboTHHKOB B HCIIPABJICHUH NONYINEHHBIX UMHU OIeYaToK U
OIIHOOK B BBINAHHBEIX B PE3ylIbTaTe npenocraBicHus FOCYNapCTBeHHOM WM MyHHUHIATEHO yCIyru
AOKYMEHTax 1160 Hapymexne YCTaHOBJIEHHOI'O CPOKa TAKHX HCIpaBIIeHHii;

MYHHIHNATBHOH yciyru;

9) npuocranoBNEHHe MIPCIOCTABICHAS ~ MYHHUHIATIBHOMN YCIYrH, €CIH  OCHOBaHHN
[IPHOCTAHOBNEHHS He HPERAYCMOTPEHBI (penepatbHEIME 3aKOHAMH H TPHHATBIMM B COOTBETCTBHH C
HHMH HHBIMH HOPMATHBHBIMH [IpaBoBbIMM axkTamu Poccuiickoi Qenepauuu, 3akonamm u HHBIMH
HOPMaTHBHBIMH  IIPaBOBBIMH  aKTamy CyObexToB Poccuiickoif Denepanumy, MYHHIHIATBHBEIMU



N 210-@3,
Kanoba nomkHa comepxars:

1) HaMMeHOBaHHE OpraHa, IpPEJOCTABISIOLIErO MYHULUINANBHYIO YCIIYTY, AOJKHOCTHOIO JIHMIIA
OpraHa, Ipe0CTABIAIOIErO MyHHIHMIIAIBHYIO YCIIYTY, MO0 MYHHLMIAIBHOTO CIIyXKAIIEero, peleHus
U neiictBus (Oe3aefcTBHE) KOTOPBIX 00KAIYIOTCS;

2) Qamunmio, HMA, OTYeCTBO (HOCTEqHEE - NP HAMYUM), CBEJCHHA O MECTE XKHUTEJILCTBA
3aj4BATENS - (PU3UYECKOTO JHLA JHOO HaUMEHOBAHHE, CBEJCHHS O MECTe HAXOXICHHS 3asSBHTENS -
IOPHAMYECKOro JIMIA, a TAK)Ke HOMep (HOMepa) KOHTaKTHOro TeiedoHna, aapec (ampeca) 3JIEKTPOHHOH
MOYTHI (PH HAHYMH) U IOYTOBBIH alpec, IO KOTOPBIM JOJIKEH GBITh HAPABIEH OTBET 3aABHTEIIO;

4) ceenenus 00 oOXKalyeMbIX pelIEHHSX M  AeHCTBHAX (Ge3meiicTBumM)  oprana,
TIPEIOCTABIIAIOEr0 MYHHUUNATBHYIO YCIYTy, MO/DKHOCTHOTO JIHLA OpraHa, MpefOCTABIISIONIEro
MYHHLUHNAIBHYIO YCIIyTy, TH00 MyHHIHIIAIEHOTO CIIyKaIlEero;

5) NOBOABI, HAa OCHOBAaHHH KOTOPBHIX 3asBHTEIb HE COIJIACEH C pPelIeHHeM H JelcTBHeM
(GesneiicTBHeM) opraHa, IpeIOCTABISIOLIErO MYHHIMIIATBHYIO YCIYTy, HOJKHOCTHOTO JIMIA OpraHa,
[IPCAOCTABIAIOMIEI0 MyHHIMNIANBLHYIO YCIYTY, THO0 MyHHUHMNATLHOTO CITYKAIIEro. 3asBUTENEM MOTYT
OBITH NpenCTaBIeHBI JOKYMEHTEHI (IpH HAMYMH), HOATBEPKMAIOIIUE ITOBOILI 3asABHTENA, JTHOO HX
KOIIHH,

5.2. Opran MeCTHOTO CaMOYINpaBJIEHHS, OPrAHM3AUMH M YIOJIHOMOYEHHEIE HA paccMOTpeHHe
JKalIoOBI JIMLA, KOTOPBIM MOXeET GBITh HampaBieHa xanoba 3asBUTeNs B nocyne6HoM (BHecyaeGHOM)

TOPSIKE.

JKanoGsl Ha pemenus, nelctsus (6e3aeiCTBHA) JOKHOCTHBIX JHIL paccMaTpUBalOTCS B IOPAIKE
H CPOKH, ycTaHOBICHHBIC DenepanbHblii 3akoH o1 02.05.2006 Ne 59-d3 «O nopsiaxe PacCMOTpEHHUA
obpamenuii rpaxan Poccniickoit ®enepamumy.

5.3. CnocoGr1 mH(OPMHUPOBaHHUS 3adBHTENElH O TIOPSKE OAAYH H paccMOTpeHus Kanobkl, B TOM
qucIie ¢ ucnoib3oBanueM EINTY, PITY.

He nosznee nus, ciemylomero 3a qHeM NPUHATHS pElleHHs, 3aBHTENO B ITHCHMEHHOMN dopme u,
[0 JKETAHHIO 3a54BUTEIIA, B 3IEKTPOHHOM (opMe HampaBIAeTCss MOTHBUPOBAHHEINA OTBET O Pe3y/IbTATAX
PacCMOTpPEHHUS JKaloOEL.

B cinyuae npusHanms jkanoGbl nojuiexaiieif yJIOBJETBOPEHHIO B OTBETE 3asiBHTEIIO JlaeTcst
HH(OpMALKS O JEHCTBHAX, OCYIIECTBIAEMbIX OPraHOM, IIPEIOCTABIISIOLIHM MYHHIHNAJIBHYIO YCIYTY,
B HCLAX HE3AMCITHTCIbHOIO YCTPAHECHHS BBIIBICHHBIX HAPYNICHHH NPH OKAa3aHHM MYHHIMIIAIBHON
YCIIyTH, & TAKIKE IPHHOCATCS H3BHHEHHSA 32 JI0CTAB/ICHHbIC HEYN06CTBA H yKa3biBaeTcs HHGOPMAIHS O
JaMbHEHIIHX JeHCTBHAX, KOTOPEIE HEOOXOIMMO COBEPIIMT 3adBHUTENI0 B LEIAX MOJTy4YeHus
MYHHIIHIIAIBHOH YCITyTH.

B cnyuae npusHanus xanoOsl He MOAUIEXKAlIell yIOBIETBOPEHHIO B OTBETE 3asSBHTENIO AAIOTCS
apryMEHTHPOBAHHEIC PA3bACHEHHS O NPHYHHAX [PHHATOrO PEICHHS, a TaKxke HHPOPMALHUA O TIOpsIKe
00)KaJIOBaHHS IIPUHSATOrO PELEHHS.

B ciy4ae ycraHoBeHHs B X0Zie HUIH 110 pe3yJIbTAaTaM PacCMOTPEHHS JKano6bl NPU3HAKOB COCTaBa
aIMUHUCTPAaTHBHOIO TpPABOHAPYINEHHMS MWIIM IIPECTYIUICHHS JOJ/DKHOCTHOE JIMIO, HaleleHHbIE
NOTHOMOYHSIMH [0 PACCMOTPEHHIO Xkanol He3aMeIIUTENbHO HAIpPaBISIOT UMEIOIIHECs MaTepPHANE! B
OpraHbl IIPOKYpaTyphl.

5.4. IlepedeHb HOPMATHBHBIX TpABOBBIX aKTOB, PEryJIHPYIOUHX TOPANOK J0CYAEOHOTO



(BHECYeOHOIO) 06xKaATOBAHMS pPelLIeHUH H nelcTBMIt (GesneticTBus) oprana, IPeaoCTaBIAIOIIEro
MYHHLIHIATBHYIO YCIYTY, a TakKe ero JOMKHOCTHBIX JIUIL,

Iopsapox nocyne6Guoro (BHECYMEGHOr0) 0GX)KaATOBAHMS PelIeHHH W aeHcTBHIA (GesneiicTus)
OpraHa, NpefoCTaB/IAIOIEr0 My HHLUNATBHYIO YCIYTY, @ TaKke ero N0JDKHOCTHBIX JIHL, PYKOBOIHTEIS
YIOITHOMOYEHHOI0 opraHa Jjubo chenuaiucra YOOJHOMOYEHHOIO OpraHa OCYIIECTBISETCS B
COOTBETCTBHH ¢ DenepalbHBIM 3aKOHOM No 210-®@3, nmocraHoBIeHHEM IlpaBurensctea Poccuiickoii
®Gezepanmn ot 16.08.2012 Ne 840 «O TOPAAKE TONa4H ¥ PAaCCMOTPEHHS XKal006 Ha peleHHs u
Aetictus (GesnelicTBHE) (enepanbHEIX OPTdHOB HCIIONHHUTENIBHOM BIIACTH M HX JODKHOCTHBIX JH1,
(enepanbHEIX rocynapcTBeHHBIX CIIYKauuX, NOIKHOCTHBIX JIAL TOCYNAPCTBEHHBIX BHEOIOMKETHEIX
¢ornoB Poccuiickoi Denepanun, rocyaapcTBEHHBIX KOpropauui, HalleJIeHHbIX B COOTBETCTBHH C
(enepantbHBIMEH  3aKOHAMH  ITOTHOMOYHAMH 10 NPENOCTABICHHIO TIOCYapCTBEHHBIX yCIyr B
YCTaHOBICHHOH c(epe AEATENBHOCTH, M HX AOIKHOCTHEIX JIHL, OpraHu3alyi, IperycMOTPEHHBIX
dacTeio 1.1 craten 16 ®enepanbroro 3akona «O6 OPTaHHM3aLHMHA NPENOCTABIEHUS TOCY IaPCTBEHHBIX U
MYHHIUIATBHBIX YCIYI», H HX pabOTHHKOB, a TAK)Ke YHKUMOHATBHBIX EHTPOB NIPeI0CTaB/ICHHS
TOCYAAPCTBCHHEIX M MyHHUMIIATBHEIX YCIIYT M HX PaGOTHHKOBY.



IIpanoxenue Ne 1

K aIMUHHCTPATHBHOMY PerJIaMeHTy

[IPEAOCTABICHHS MYHHLMIIATBHON YCIyTH

«IlepeBonm  »HmOro momemenus B

HEXHJIIOC TMOMEIIEHHE M HEXHIIOro
[IOMCIICHHUA B XKHJIOE TOMEILEHHE)

BJOK-CXEMA
MPEAOCTABJIEHUS] MYHULMITAJILHON YCJIYTH (TEPEBOJ JKILIOTO
ITOMELUEHUSI B HEXKWIOE IOMELEHHUE U HEXKWIOIO
IIOMEIUEHNS B )KHJIOE IOMELIEHHE»

3agaBuTens

\

IIpuem ¥ perucrpanus 3asenenus u AOKYMEHTOB Ha NPEAOCTaBICHHE MYyHHIHTIATEHON _‘

yenyru 1 paGouuii nens

\

IpunsTue pemenus o nepeBoze wtu 06 otkase B NEPEBOJIE KHUIIOTO MMOMEILEHHA B HEXKUIIOE
H HEXXHJIOTO NOMEIIEHUS B XKHJIOE IIoMelneHue 45 nreit

\

Bbinaua (nanpasinenne) noxymenTos mo pesylibTaTaM NpeaoCTaBICHHS MyHHIUIAIBHOH
ycnyru 3 pabouux aHs

3asBuTeNb



[punoxernue No 2

K aIMHHHCTPAaTHBHOMY DerjaMeH
IpEIOCTaBICHHUA MYHHIMIATLHOMN YCIyTH
«IlepeBos  >kuioro momemenus B
HEXXHJIOC IOMELIEHHE ¥ HEeXHJIOIo
TIOMELICHHS B )HJIOE IIOMEIEHHE)

IlpaBoBble ocHOBauus npexocTasIenns MYHHUHNAIBHOMH yeayru
«IlepeBoa KHIOro MOMeELIEHHS B HE/KHI0€ OMelIeHHe | HEKHJIOr0 IOMeIeHHsI
B JKHJI0€ TTIOMeLIeHHe»
(ras1ee — MmyHHIENAABHAS yeayra)
IIpenocraBnenune MyHHIHIATBHOMN YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

- Kumumnueiv Konexcom Poccuiickoii ®enepauun; - GpeneparbHEM 3aK0HOM 0T 27.07.2010 No 210-03
"OG6 opranu3aiuu npenocTaBIeHUs FOCYNapCTBEHHBIX H MyHUUMITAIBHEIX YCIyr";

- mnocraHoBnenneM IlIpaBurtenscTBa Poccuiickoii Qenepauun ot 26 ceHTs0ps 1994 r, No 1086
"O rocynapcTBeHHOM KUTHINHON HHCITEKIHH B Poccuiickoit ®enepanuu";

- TocTtaHoBieHueM IlpaButenncrBa Poccuiickoii OQezepauun ot 10 asrycra 2005 Ne 502
«O6 yrBepxkaennn (HOpMBI yBegOMIEHHS O nepeBoje (OTKase B MEPEBOJE) JKHIIOrO (HexuIoro)
[IOMEIIEHUS B HEXKUIIOE (3KHIIOE) TIOMEIeHHEY

- pacnopsikenueM IlpaButensctsa Pocceniickoit denepamun or 17 Aexabps 2009 r. Ne 1993-p "06
YTBCPIKACHHH CBOJHOTO NEPEYHS [E€PBOOYEPEAHBIX TOCYAPCTBEHHBIX H MYHHLUHIAIBHBIX YCIIYT,
NPEIOCTaB/IAEMbIX B S/IEKTPOHHOM BUe":

- MHLIMH HOPMATHBHBIMH aKTaMH OPIaHOB MECTHOTO CaMOYIpPaBIICHHS, Ha TEPPHTOPHH KOTOPBIX
TIPEI0CTABIACTCH MYHHIIHITANILHAS YCIIyTa




lpunoxenne Ne 2

K aIMHHHCTpaTHBHOMY pernamenty

IIpelocTaBlieHus MyHHUHNANBHOHR yCiyru

«IlepeBox  xwumoro NIOMELIECHHS B

HEKWIOC TOMemeHHEe M Hexuioro
TIOMCIICHHUA B JKHIIOE TOMELIeHKey

Popma 3asBrenus o IpE1OCTaAB/ICHHH MyHHIHNANb RO} yeayra

KOMy:

(Haumenosanue YHOTHOMOYCHHO20 Opeana ucnoanumensuoy
6aacmu cybvexma Poccuiicxoii Deoepayuu
Unu opeana mecmuozo camoynpasnenus) ot
Koro:

(noanoe Haumenosanue, HHH, OI'PH Iopuouyeckozo Juya)

(koumaxmuuwrsi meneqou, anekmponnan houma, noymoswiii adpec)

(Pamunus, ums, omyecmeo (nocaeonee - npu Hanuyuy),
dannuvie doxymenma, Yoocmosepsiowezo UYHOCE,
KoHnmaxmusi meneghon, adpec SNEKMPOHHOU NOYMYL YnonHoMoennoz0 auya)

(Oannvie npedcmasumens saneumens)

3ASIBJIEHUE

0 nepeBoOJe KHJI0T0 NOMEIIEHHA B HeKNJI0e nomMemneHue u HEeXHJI0r0 NIOMELUEeHHs B #KHJI0e noMelueHne

[poury npenocrasuts MYHHLHNATbHYIO yemyry
B OTHOLICHHH MOMeLIeH:s,

Haxonawerocs B cobcTBeHHOCTH

BHI nokymenTa nacnopr, UHH, CH WJIC, OI'PHHII (ans HHIMBHIYaJIbHbIX NpeanpHHumMarenei), s
IOPHAHYECKHX ML MOTHOE HAMMeHOBaHMe fopuanyeckoro mua, O'PH, UHH PAacnoIokKeHHOro 1o

ajnpecy: (ropox, ynuua, NpOCHEeKT,
fpoesn, nepeyiok, wocce)

2 Ll

(Ne noma, Ne kopnyca, CTPOeHHS)

(Ne  xBapTHpeI, (Tekylee Ha3sHayeHue MOMElUCHHs  (ofwas nnowane, scunag NOMELLEHHS)
(xunoe/nexunoe) TUIOLLA/Ak) U3 (KMI0r0/HeKNII0r0) noMeLe s B (Hesxunoe/unoe)

(Hy>kHOe NOAYEPKHYTS)

IMoamuce

(pacindposka MOJIMHCH)

JHara



[Ipunoxenue Ne 3

K a/MUHHCTPAaTHBHOMY PErJIaMEHTy

[pCIOCTABICHHS MyHHLMIIATBHOR YCIYTH

«llepeBon xmmoro mnomemenus B

HCKUIIOE TIOMEIICHHE M  HEXHJIOro
MIOMECIIECHHS B JKHJIOE IIOMELIECHHE)

YTBEPXIEHA
INocranosnenuem
IlpaBurensctea Poccuiickoit
Denepauun
or 10.08.2005 Ne 502

DOOPMA
YBEAOMJICHHs 0 mepeBo/e (0TKa3e B IepeBo/ie) KUI0ro (uexknioro)
NOMEIIEHHs B HeKUJ10€e (2KHJI0€) MoMeLeHHe

Komy

(pamunus, ums, oTyecTno —

WISl rpaXkaaH;

NOJTHOE HAMMEHOBaHHe OpraHH3alyuH —

AJ11 KOPHAWYECKHX JIHLL)

Kyna

(moyTOBLIH HHIEKE H aapec

3aABHTE/A COITIACHO 3aABJIEHHIO

0 nepesoze)

YBEJAOMJIEHUE
0 nepeBojie (0TKa3e B MepeBo/ie) KHIOT0 (HexuniIoro)
NIOMELLEHHS B HEXKHI0€ (3KHJI0€) NOMeLeHHe

(HD.TIHOE HaHMEHOBAaHHWE OpraHa MecTHOro CaMoynipaBiieHus,

OCYIIECTB/IAIOLIErO MEPEeBO/ MOMeLIEHN!S)
PAaCCMOTPEB  NPE/CTABICHHEIE B COOTBETCTBUM C 4YacThio 2 craTom 23 Kunumuboro kopekca
Poccuiickoit ®ezepaiuu noxymentsr o [epeBoie NoMelIeHus o0Lmei mIomans0 KB. M,

Haxomsuierocs 1o anpecy:

(HaMMeHOBaHHe FOPOACKOTO HIH CEbCKOro HoceneHu)

(HaMMeHOBaHHe yJHLbI, MIOLWAMN, npocnexra, Gy/nbBapa, npoe3sa u T.1.)



B uensax MCNOoNb30BAHUA nomMeLlleHnAa B KavecTse

( BUA UCNONB30BaHKUA NOMELLEHMA B COOTBETCTBUM

C 3aABneHWem o nepesoge)

PELLWUN (

(HaHMeHOBEHHE dKTa, aaTta ero NPUHATHA K Homep}
1.Momeuenne Ha OCHOBaHUM NPUNOIKEHHBIX K 33ABEHUIO AOKYMEHTOB;
a) NepesecTyn U3 }unoro (Hexunnoro) B Hexunoe (*nnoe) 6e3 npegsapuUTENbHBIX ycnosui;
( HerysHOe 3auepkHyTs)

6) nepesecru u3 xunoro (Hexunoro) B Hexunoe (*kunoe) npu ycnosmm NpoBeAeHuA B
YCTaHOBNEHHOM NopAjKe creayloWnxX BUA0B paboT:

(nepeyeHb pabot no nepeycTponcTey)

(nepennanupoeka) nomewenna

W/IM UHbIX HEOBXOANUMBbIX PaboT No pemoHTy, PEKOHCTPYKUNK, PECTaBPaLMi NomewweHus)

12. Otkasatb B NnepeBo/e yKasaHHOro NOMELLEHUA U3 WAoo (Hexunoro) B Hemmnoe(unoe)
B CBA3M C

(ocHoBaHMe(n), ycTaHoBAGHHOE YacTbio 1 CTaTou 24 HunuwHoro Kogexca PO)

(BomKHOCTL AMUa, noanucaBwero yBegomneHue) (noanuce) (pPacwudpoeka noanucu)

M.1.



